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PREAMBLE

This glossary provides Chinese translations of those English terms commonly used in
the teaching of Business, Accounting and Financial Studies at secondary level for the
reference of teachers, students and other stakeholders. Comments on the glossary are
welcome, please contact the Chief Curriculum Development Officer (Technology Education),
Curriculum Development Institute, Education Bureau, at W101, 1/F, West Block, Education
Bureau Kowloon Tong Education Services Centre, 19 Suffolk Road, Kowloon Tong, Hong
Kong.
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EXPLANATORY NOTES

The terms included in this glossary are those used in the teaching of Business, Accounting
and Financial Studies in Secondary 4-6. The following sets out the system of presentation for
the Glossary:

1. The English terms are listed in alphabetical order, e.g. the term *accounts payable’ is set
out beginning with the letter ‘a’ under alphabet ‘A’.

2. Common abbreviations of some English terms are enclosed in bracket beside the terms,
e.g. Asian Development Bank (ADB)

3. Where more than one Chinese version is given for an English term, the different Chinese
translations are separated by a semi-colon, e.g. ‘bearer cheque’ ¥ * 4 157 Ft' Hy R

4.  Where an English term has different meanings, the corresponding Chinese translations
are preceded by numerals (1), (2), ......and separated by a comma, e.g. ‘discount” (1)
el (R - Q)T

5. All entries in the Chinese to English glossary are listed in the order of number of
strokes.
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abandonment
abatement

above par
absenteeism
absolute advantage
absorb

absorption costing

accelerated depreciation
accept or reject an order at a special price
acceptance

acceptance of bill of exchange
accepted draft (bill)

acceptor

accident insurance

account

account executive

account form

account payee only

account sales

accountability

accountant

accounting assumption
accounting base

accounting concept
accounting control

accounting convention

B

L)IVif] - )Vl ; e

ﬁgﬁ?gj 21 fifi

tREL

AT RS

A5 e

%‘ﬁﬂ’ﬁiﬁ P PRy AR PSRy AR
7] Y A

TR

AR, IEF;,T 1

(D)5 5 PRI (Z)ﬁﬁ"ﬁ

FeBipeil ;RIS

I BT ()

BRGT-

At

D= =21 @F[ET ()K=

EOEE A E

e

FR ?ﬁﬂ? SRR PR

EAEHT S M AT

FE R

et~ E s AR 5 AR

ﬁ?ﬁf@?

(i

ﬁ%@ﬁﬁ ; ﬁ%{ﬁéﬁ

ﬁfﬁf—:ﬁﬁu ; ﬁfﬁ{&'ﬂﬁjﬂ ; ﬁfﬁg‘ﬁﬁl

ﬁ%%m



accounting cycle
accounting element
accounting entity
accounting equation
accounting error
accounting framework
accounting identity
accounting information system
accounting period
accounting policy
accounting principles
accounting procedure
accounting rate of return
accounting ratio
accounting record
accounting report
accounting software
accounting standards
accounting statement
accounting system
accounting theory
accounting transaction
accounting year

accounts payable
accounts payable turnover
accounts receivable
accounts receivable turnover
accrual accounting

accrual concept
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accrual date Tels ;R F

accruals TSt p !

accrued asset sty E

accrued basis R ELRE

accrued depreciation TEstrE

accrued dividend st R R

accrued expense SS R

accrued income S IREaS

accrued item TSt p !

accumulated depreciation BARRTEL S TR YE
accumulated dividend R R

accumulated fund R EL =

achievement test S relll=g

acid test PR e

acid test ratio [ZA RS | EaaeE S

acquisition accounting Eélﬁiﬂﬁ?%ﬁ ; L['Srﬁéﬁf%ﬁfﬁ
acquisition cost AL AR EES
active partner 3ﬁlf+’%ﬁﬂr\'% Mo AR RO F’ﬁﬂr'% 8
activity ratio EHNIE i Aty

ad hoc committee it & F‘[ﬁ ; Eﬁ?ﬂ%‘ F‘[ﬁ
ad valorem duty fefEme > FF EL

added value SeTihAE S LTI

adequate disclosure Fo yREE S o i EE
adjusting entry Fﬂ%@ﬁﬁi}%

adjusting event Fﬂ%fEZE]CE

adjustment F%}?Z

administration T F

administrative overhead = [

admission of new partner ﬁ?ﬁﬂr'% Rt B g



advance
advancement
advertising
advertising agency
advertising appeal
advertising media

advice note

Advisory Committee on Diversification

advisory support

affiliated company

after-sales service

agent

aggregate depreciation

aging problem

aging schedule for doubtful debts
aids to trade

air freight

air transport

air waybill

All Ordinaries Index (AOI)
allocate

allotment

allowance

allowance for doubtful accounts
alteration of capital

alternative

amalgamation

American Chamber of Commerce in Hong Kong,
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amortisation

amount of annuity

analog computer

annual audit

Annual General Meeting (AGM)
annual leave

annual report

annual return

Annualised Percentage Rate (APR)
annuity

annuity depreciation method
ante-dated cheque

anticipated profit

application and allotment account
application of fund
apportionment

appraisal

appraise

appreciation

apprenticeship

appropriation

appropriation account
appropriation depreciation method
aptitude test

arbitrage

arbitration

arbitrator

arithmetic mean

arm's length transaction
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arrears
article method
Article of Association
as at

Asian Development Bank (ADB)

Asian Productivity Organisation (APO)

assembling
assembly line

asset

asset turnover
assignment
assignment cost
assignment of responsibility
associated company
association
assumption of duty
at cost

at market

at par

at sight

attributable profit
auction

audit

audit committee
auditor's remuneration
auditor's report
authorised capital
authoritarian

authority
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autocratic leadership

automatic credit transfer

Automatic Teller Machine (ATM)

autonomous work group
autonomy

autopay

available cash

average clause

average collection period
average cost

Average Rate of Return (ARR)
average stock

avoidable cost

avoidable risk
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backward integration
bad debt

bad debt recovery
bailee

bailment

bailor

balance

balance of payments
balance of trade
balance sheet
balancing day adjustment
balancing off account
bank charge

bank credit

bank discount

bank draft

bank interest rate
bank loan

bank lodgement
banknote

bank overdraft

bank reconciliation statement
bank statement
banker’s acceptance
Banking Ordinance

bankruptcy
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barter

base stock

basic need

basic salary

batch processing
bear

bear market

bearer bond

bearer cheque
bearer share
Behaviorally Anchored Rating Scales (BARS)
below par

benefit management
benefit survey

best lending rate
bilateral arrangement
bill of exchange

bill of lading

bill payable

bill receivable

blue chip

board of directors
bond

bond dividend

bond interest
bonded warehouse
bonus

bonus issue

bonus share
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book inventory
book of original entry
book value
bookkeeping cycle
bought day book
boycott

brain drain

brain storming
branch account
brand

brand image

brand loyalty
brand name

breakeven analysis/ break-even analysis

breakeven chart/ break-even chart

breakeven point/ break-even point

broker

brokerage
brokerage firm
brought down
brought forward
budget

budgetary control
budgeting
budgeting variance
buffer stock

bulk-breaking
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bulk-buying
bull
bull market

bureaucracy

burglary insurance
business administration
business application software
business behaviour
business combination
business communication
business concept
business corporation
business customer
business cycle

business enterprise
business entity
business entity concept
business environment
business ethics
business function
business information
business issue

business management
business market
business opportunity
business organisation
business ownership

business plan
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business registration certificate
business reply service

business risk

business sector

business venture

buying power index
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calculating device
calendar year

call

call in advance

call in arrear

call option

call provision

call warrant

callable bond
called-up capital
capital

capital allowance
capital budgeting
capital deficiency
capital donation
capital employed
capital expenditure
capital gain

capital gearing
capital goods

capital intensive
capital investment appraisal
capital maintenance
capital market
capital reconstruction

capital redemption reserve
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capital reduction YA AR

capital reorganisation T4 EA

capital reserve TR FE SRS ) R A TE

capital structure er g

capitalisation Q¥4 ™ 3 Flageyd (™ 0 (2)exy A fEE

capitalism AN

capitalist economy BY A 2 AT

cargo insurance ETPripfew 5 €752

carriage forward SESEIR] 5 ETRET SfE

carriage inwards Heg ET3E]Y

carriage outwards ol TR

carriage paid YIRS TR e ?ﬁii“_""é?"

carried down ECN S AEECN

carried forward Jrg 5 AdE B

carrier (DEETT 210 ()=

carrying cost (DpFEy % & ﬁﬁ*ﬁk () E e E Y
#*

cash accounting Fl& ﬁ?:rf

cash at bank LT

cash banked sy P EESLE

cash basis HEFRE

cash book FHEF II?'EIE CREE

cash budget HEHET

cash discount &P

cash dispenser HE A

cash dividend FlEAEEL

cash flow SR e 3lE

cash forecast & ]

cash in hand RGeS  PELE
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cash in transit

cash management

Cash On Delivery (COD)
cash over and short

cash rebate

cash sale

cash statement

cash with order

cashier order

casting

category method

caveat emptor

central tendency
centralisation

centralised management
Certificate of Deposit (CD)
Certificate of Incorporation
Certificate of Origin
certificate of posting

chain of command

chain store

channel of information
cheque clearance

Chief Executive Officer (CEO)

chief financial controller

Chinese General Chamber of Commerce, The
Chinese Gold & Silver Exchange Society, The

Chinese Manufacturers’ Association of Hong

Kong, The
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circulating asset
circulating capital
clarity

classified advertising
clearing house
closing date

closing entry

closing stock

closing the books
club accounts

Code of Best Practice [Hong Kong Exchanges
and Clearing Limited ]

code of ethics

code of practice
coercive power
coinsurance
collateral

collect call
collective bargaining
collective ownership
columnar account
columnar presentation
command

commerce
commercial paper
commission
commitment
committed cost

committee structure
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commodities futures market
commodity

commodity exchange
common carrier

common stock
communication barrier
communication channel
communication network
communism

Companies Ordinance
Companies Registry
company

company accounts
company act

company law

company limited by guarantee
company limited by shares
comparability

comparative advantage
comparative balance sheet
comparative statement
compensating balance
compensating error
compensation management
compensation survey
compensatory balance
competitive advantage
competitive advertising

completed transaction
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completeness
compliance
component
compounding
computerised accounting
concept stock
conceptual skill
conciliation
conciliator
conciseness
concreteness
confidentiality

confirmed letter of credit

conflict of interest
conglomerate

consequential loss
conservatism

consignment

consignment note

consistency

consolidated balance sheet
consolidated financial statement
consolidated group
consolidated income statement
consolidated surplus
consolidated working fund
consolidation goodwill

constituent company
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consular invoice T AR TR

consumer behaviour WY H =5

Consumer Council YT F‘Iﬁ

Consumer Council Ordinance I HT P D]

consumer credit i Fer

consumer goods T

consumer loyalty ¥ ﬁLLF%?

consumer market W E 3 5 W e
consumer preference T fpilrs

consumer price index UUEEEElidkid g

consumer responsibilities YA

consumer rights T E A

consumer survey T H S

consumerism Y E = &

consumption strategy RN

container CiffE 5 €T

container accounts SR S
containerisation ETMEEE ¢ A
contingency (1),jﬁi‘L<‘/1‘E]iFL,'Sr ; &gﬁij&ﬁ,v (vt HIH
contingency fund BB ELS - gl e
contingent annuity g‘}?JE £

contingent asset Y E Y

contingent charge Y

contingent liability Y E[E ffi

continuity postulate R AR ES IE%F%

continuous production HAEE & T R
contra account (DERA="T 5 SRR > (AR
contra entry BT 5 LRl
contract fias s 355 Al
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contract authorisation i AHREEr

contract price F’ﬁw‘['ﬁffﬁ

contributed capital bR

contributed surplus WA [77 B

contribution U= 2%

contribution amount e AR

contribution chart FIURR= 2l

contribution margin TEHIEHE S S EPFE R
contribution to sales U= ffeF

control account %ﬁ'&ﬁjumz%t’l

control chart }%’ﬁjﬂ[ﬁ‘

control unit PRI EE

controllable cost i }zt’ﬁju;l/ Y A

controlled company 75 2Rl Jﬁju 2l
controller ﬁ? = 2FRHER E‘fﬁjuz'%
controlling account ?ﬁﬁjﬂﬂﬁ%t’l

controlling company WAL R
controlling interest %ﬁﬂ%ﬁ ; P}’ﬁjﬂqyf@
controlling shareholder FEAEIEEN 5 S ﬂ’ﬁjﬂ?@ﬁ&%
convenience goods RFIIgif

convenience store ['Elﬂjrfﬁ ; ['Elﬂjrfﬁéﬁ
convention feny]

convertible bond [ Fﬂ%}?&f s s s
convertible loan stock i L 55

convertible preference share i g R

cooling-off period Yﬁﬁﬂﬁﬂ W SR
co-operative society FL\‘ [ et

co-ordinate system e fE ﬁjﬂ@

co-ordination &Fﬂ%‘
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co-partner

corporate governance
corporate social responsibility
corporation

corporation tax

correcting entry

correction of error

cost

cost accounting

cost allocation

cost analysis

Cost and Freight (C & F)
cost centre

cost classification

cost concept

cost control

Cost Insurance and Freight (CIF)
cost of capital

cost of completed goods
cost of control

cost of goods manufactured
cost of goods sold

cost of sales

cost-benefit analysis
cost-effectiveness analysis
cost-plus

cost-plus pricing
cost-volume-profit analysis

coupon bond
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coupon rate
courier service
courtesy
coverage
covered warrant
craft union

credit

credit analysis

credit card

credit control

credit insurance

credit line

credit management

credit memorandum

credit note

credit period

credit policy

credit rating

credit sale

credit term

credit transfer

credit union

credit worthiness

creditor

creditors ledger

creditors ledger control account
Critical Path Method (CPM)

crossed cheque
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cum dividend

cumulative dividend
cumulative frequency
cumulative preference share
cumulative preferred stock
currency

current

current account

current asset

current cost

current cost accounting
current expenditure
current fund

current investment
current liability

current price

current purchasing power
current ratio

current replacement cost
current return

custom duty

customer behaviour

customer departmentalisation

Customer Relationship Management (CRM)

customer service
customers ledger
customs

cut-off
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cut-off date

cut-off procedure
cut-throat competition
cyclical fluctuation

cyclical unemployment
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data collection method

data processing

data transmission

date of acquisition

day book

days of grace

days' purchases in accounts payable
days' sales in accounts receivable
debenture

debenture capital

debit

debit memorandum

debit note

debt

debt capital

debt discount

debt finance

debt financing

debt management

debt ratio

debt-equity ratio

debtor

debtors ledger

debtors ledger control account
debt-to-equity ratio

decentralisation
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decentralised authority

decentralised branch accounting system

decentralised management
decision making
declaration

declared dividend
declared value

decline stage
declining-balance method
decrement

deed

default

deferment

deferral

deferred asset

deferred charge
deferred expenditure
deferred liability
deficiency

deficiency account
deficiency appropriation
deficit

del credere

del credere agent

del credere commission
delegation of authority
delivered price

delivery note

31

S MY e
e e

SR 5 Y e
WY

(1) f 5 B S () 14
o ﬁ{» r’“ﬁJ Ejg,“%”

Al

FLs

ERAERRR TR

R i+ YRR

B - BUSE
Ao ’ —/\/'R‘}

A Fg
i

i
it

R ARl L

(DL s s g Ef - G Tk

Et=

R

;A

UL

CUEfiRE 5 U ETIRNFSRS © 5 SERHURLR
| -

PERLEH LS

et

L T

M ETRRPTIE ¢ LA s S



demand deposit
democratic leadership
democratic socialism
demotion
departmentalisation
departmentation

depleted cost

depletion unit depreciation method
deploy

deposit

deposit protection scheme
depositor

deposit-taking company
depreciable amount
depreciable asset
depreciation

depreciation allowance

depreciation fund
depreciation rate
depreciation reserve
depreciation unit
derivative
devaluation
diagnostic skill
differential cost
differential product

differentiated marketing

diminishing balance depreciation method
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direct compensation
direct cost

direct costing

direct credit

direct debit

direct distribution
direct expense

direct labour

direct mail

direct marketing

direct material

direct shipment

direct write-off method
directing

director

director's emolument
director's remuneration
director's report
disability insurance
disbursement
discharge

disciplinary action
disclosure requirement
discount

discount allowed
discount house
discount on debenture

discount on share
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discount received
discounted cash flow
discounting bill of exchange
discretionary income
discriminatory pricing
dishonour

dishonoured cheque
dismissal

disposable income
disposal of asset

disposal value

dissolution

distribution

distribution channel
distribution expense
distributor

diversification

divestment

dividend

dividend cover

dividend policy

dividend yield

division of labour

division of work
document

document against acceptance
document against payment
document of title

documentary bill
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documentary credit
documentary evidence
documentary letter of credit
domestic trade

dormant partner

double column system
double-entry bookkeeping
doubtful debt

down payment

draft

drawee

drawer

drawings

dual aspect concept
Dual-factor Theory
duality

due

due care
due-diligence
dumping

durable goods

duty

duty drawback

duty list

duty roster
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earmark

earning capacity

earning power

earning-capacity value

earnings

earnings per share

economic co-operation
Economic Order Quantity (EOQ)
economies of scale

effective communication
effective management

effective rate of return

electronic banking

electronic computer

Electronic Data Processing (EDP)

Electronic Payment System (EPS)

eliminate or retain an unprofitable segment

elimination
e-marketing strategy
embargo
embezzlement
emergency fund
emolument
emotional appeal
employee association

employee counselling
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employee relations
employee-oriented

employees’ compensation
employees’ compensation insurance
employer’s liability insurance
employers’ association
employment agency
Employment Ordinance
employment-related legislations
empower

encumbrance

end user

endorsement

endowment fund

endowment insurance
enterprise

entitlement

entity

entity concept

entrepot

entrepreneur

entrepreneurial spirit
entrepreneurship
equal-annual-payment depreciation method
equalisation reserve

equity

equity capital

equity finance
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equity financing

Equity Theory

error of commission

error of omission

error of original entry

error of principle

Errors and Omissions Excepted (E&OE)
esprit de corps

esteem need

ethical issue

Ethical Plus

European Economic Community (EEC)
ex

exceptional item

exchange

exchange control

exchange fund

Exchange Fund Note (EFN)
Exchange Traded Fund (ETF)
exclusive distribution
ex-dividend

executive

executor

exemption

ex-godown

Expectancy Theory

expected value

expenditure

expenditure budget
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expense account Té{"’EIJﬂEt’I

expert power bt

expertise (1)EJW' (2)1EJJ A8 ﬂ‘%‘\? TR
expired cost L'g@@i y Sl A
export cp

export licence ANy

exporter TR
export-oriented AN il
exposure draft N ﬁfjl?—‘ FEF%‘V T’cﬁﬁ;]
express delivery TE

express term PEA 3

ex-rights [i4: At

external audit MR E

external financing I RS 5 [ IHAeY
extra dividend HETIHF]] 5 FEIH ISR
extractive industry R ¥
extraordinary income E] Eﬁjﬂ%
extraordinary item ?Eﬁfj’fﬁﬁ'
extraordinary loss E] Eﬁfj’%ﬁﬁl
extraordinary profit E Eﬁfjﬂﬁfﬂ

extrinsic reward It H P
ex-warehouse F’Tﬁﬂz ETfEr H'.Fj[’%‘
ex-works H'.’Qﬁ"‘;? ;TR 7 [’E
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face value

factor

factor analysis
factor of production
factoring

factoring house
factory cost

factory expense
factory overhead
fair competition
fair trade
Federation of Hong Kong Industries
feedback

fictitious asset
filtering

final accounts

final call

final dividend
finance company
finance product
financial accounting
financial analysis
financial control
financial decision
financial incentive

financial institution
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financial intermediary
financial leverage
financial management
financial market
financial performance
financial plan
financial portfolio
financial position
financial product
financial ratio
financial report
financial reporting
financial service
financial situation
financial statement
financial support
financial year
finished goods
finished stock

fire insurance

fire loss

firm

First-In First-Out (FIFO)
first-line manager
fiscal period

fiscal year

fixed asset

fixed budget

fixed capital
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fixed cost

fixed deposit

fixed deposit account
fixed instalment method
fixed liability

fixed overhead

fixtures and fittings

flat organisation

flat rate

flexible budget

flextime

floating asset

floating capital

floating charge

floating debenture

flow chart

folio reference

forecast

foreign corporation
foreign currency
foreign exchange
foreign exchange control
foreign exchange market
foreign exchange rate
foreign trade

foreman

forfeited share

forgery

form utility
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Sy

formal organization TR

formation expense e e |

forward integration il ﬁ [

forward-looking FUFEEY

founders’ share 1R Sl R S 1A SR

franchise Eﬁ FHE R

franchisee FFRepe]

franchisor Pyt

franking machine S

fraud =5 HFE

Free Alongside Ship (FAS) ‘ﬂﬁg%ﬁz €T fEl

free currency FIEN E‘Uﬁ

free enterprise FIF

Free On Board (FOB) i E s EER i

free port F I

free price E‘E“[’E’fﬁ

free trade FIEET RS

freedom from bias =L = S

freehold A AHE S PR T

freehold land e XA B opm pUE P

free-rein leadership P o

freight Y

freight inward [l T3

freight outward ol T

frequency distribution B ) 5 AR ST

fringe benefit AR 5 DR s A R
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full liability

fully paid share

functional authority
functional departmentalisation
functional discount

functional organisation

fund

fund flow

fund manager

fundamental accounting concept
funds statement

future value

futures contract

futures deal

futures market

futures price
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gain ZIEF 5 FIH

gain or loss L R AE

Gantt chart JE[’F%] [ﬁl

Garner vs Murray rule RN T E U

gearing T ETTER SRR (ER] AR
S

gearing ratio AR l’ﬁ ek

General Agreement on Tariffs and Trade (GATT) Fﬁﬁ‘b?f phailizs

general average HIplA

general balance sheet PR EYR B [’E‘j?&

general expense 'y

general fund HEIE

general journal SFI“[ W [Fﬁ[

general ledger A HE R

general operating expense Sﬁ} SHIE 27 Raa

general overhead ?[ﬂf e R

general partner ?[@ﬁ% 8

general partnership SFP} g1l Fﬁ' oy

general reserve Sﬁ} PETERIE )

Generally Accepted Accounting Principles ?FE—;’JF%{?:[T’FL Hl

(GAAP)

geographical departmentalisation B3 55 ﬁ[ﬁ

gilt-edged securities W BUES  BEES

globalization =R

goal oriented F ”f;%!fF’, il

going concern R E Y

going concern concept R A F VIl
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good faith

goods

goods in progress
goods in transit
goods on consignment
goodwill
government budget
grading

grievance procedure
gross

gross book value
Gross Domestic Product (GDP)
gross loss

gross margin

gross proceeds
gross profit

gross profit on sales
gross profit ratio
gross revenue

gross sales

gross weight

group accounts
group dynamic
group incentive plan

group norm

Growth Enterprise Market (GEM)

growth stage
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Hang Seng China Enterprises Index
Hang Seng China-Affiliated Corporations Index
Hang Seng Commerce and Industry Sub-Index
Hang Seng Composite Index Series
Hang Seng Composite Industry Indices
Hang Seng Consumer Price Index
Hang Seng Index

Hang Seng Index Futures Contract
head office

head office current account

hedging

heterogeneity

heterogeneous product

Hierarchy of Needs Theory

high geared

hire purchase

hire purchase account

hire purchase agreement

hire, make or buy

historical cost

holding company

holding gain or loss

holding period

home trade

homogeneous product

Hong Kong Association of Banks, The
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Hong Kong Exchange Fund

Hong Kong Exchanges and Clearing Limited
(HKEX)

Hong Kong Export Credit Insurance Corporation

Hong Kong Financial Reporting Standards
(HKFRS)

Hong Kong Futures Exchange Limited
Hong Kong General Chamber of Commerce
Hong Kong Index

Hong Kong Industrial Estate Corporation

Hong Kong Interbank Offered Rate (HIBOR)

Hong Kong Japanese Chamber of Commerce and Fﬁ

Industry
Hong Kong Management Association
Hong Kong Monetary Authority (HKMA)
Hong Kong Mortgage Corporation Limited
Hong Kong Productivity Council

Hong Kong Standards and Testing Centre Ltd.,
The

Hong Kong Statement of Standards and
Accounting Practice (HKSSAP)

Hong Kong Trade Development Council
Hong Kong Trade Facilitation Council
horizontal analysis of statement
horizontal communication

horizontal integration

horizontal merger

hot money

hourly rate
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human relations

human resources

human resources management
human resources planning
human skill

hygiene factor

hypermarket
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1.0.U. (I owe you)
idle capacity

idle equipment
impairment
impairment loss
impersonal accounts
implied term

import duty

import licence
import restriction
importer

imports

imprest cash
imprest fund
imprest system
impulse buying
incentive

incentive pay
incentive plan
income

income account
income and expenditure account
income and expense
income in advance
income statement

income tax
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incoming partner
incomplete record
incorporation

increment

incremental cost
incremental loss
incremental profit
indebtedness

indemnity

indent

indenture

index number

indirect compensation
indirect cost

indirect expense

indirect labour

indirect manufacturing cost
indirect material

indirect production
induction

induction training
industrial conflict
Industrial Development Board
industrial dispute
industrial diversification
industrial goods

industrial health and safety
industrial relations

industrial safety
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industrial training e S

industrial union i %’7 = g %’7

Industry Department e &1

infant industry FENAE SHE REIEE S = S
i

inferior goods ijgsivqf*alﬁ[[l ; ]':;Esivqf*alﬁlh

inflation P ETRIR

inflation rate AR

informal organisation R

Information and Communication Technology AL TIEEe"

(ICT)

information management E‘*?*ET%‘

information processing fﬁ R

information system %E—F{&E S AR

informative advertising E‘}’?*?V%f,

infrastructure H AN

inherent goodwill HEEES

initial capital SIE &N

initial cost Eafei

Initial Public Offering (IPO) HEEN %Jﬁﬁ& DN R F%

injunction A 5 EBE

inland mail T HIERF

Inland Revenue Department RS

innovation E1F S b (R 1P oy

input (SN R |

input-output analysis e ST

inseparability R S IC KRN ?ﬂj

in-service training e

insider dealing [‘J%’I'ﬁz 7
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insider trading
insolvency
insolvent partner
installment
installment credit
installment loan
installment sale
instruction
insurable interest
insurable risk
insurance
insurance fund
insurance policy
insurance premium
insured

insurer
intangibility
intangible
intangible asset
intangible value
integration
integration of enterprises
integrity

intensive distribution

inter-branch accounts
inter-company profit
inter-company transaction

inter-departmental profit
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interest (DFIRL - (s 5 #ll%k

interest group alEa3ns

interest rate =k

interfirm comparison | il 4

interim FI13

interim closing AREEERG S

interim dividend REZEIAN

interim report IIEFJ%F

interlocking directors P ATE

intermittent production HIR S &

internal audit IR

internal check S IS

internal control IR T IinaE

internal financing [ Jjﬁ[ﬁiﬁl T

Internal Rate of Return (IRR) ‘ﬁ[ PSS S PR RS S P iR
internal transaction ﬁfﬁmﬂ* Fl

internal transfer PJ?‘W%}%&

international marketing IR R ERET ] | R R
International Monetary Fund (IMF) (1)[@5“[@5%‘7)"‘['@ £ (QBE E‘Dﬁﬁlﬁﬁf '
international trade BT B

interpersonal skill 8 f‘???fﬂ (RN

interpretation R

interview (V)i F’?Eﬁ s Ahl o (QEIE
intrafirm comparison 2l PJ?‘W?‘@

intragroup indebtedness SR E

intrinsic factor HEIRES

intrinsic reward HES:IE

introduction stage fi 5’%’[%

inventory £33
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inventory control o EA S T ST T BT

inventory control technique 53 TR
inventory cost & ETRY

inventory management 53 Era

inventory turnover 5 ET%,H@ ;T ETyREER
invested capital E1OBRIS N

investment Y

investment adviser LRI

investment appraisal ey l'ﬁ[ IE1

investment bank Hreveli=

investment company YT

investment objective FEEYE 148

investment portfolio A Fﬁ‘

Investor Compensation Company Limited eyl Eﬁ?’, (U L 7
Investor Compensation Fund e Eﬁﬁ gl &
investor compensation regime Y H E‘ﬁ fEfn’Ti*‘-ﬁ*ﬁj[J
investor protection ey

invisible trade =R

invoice Eige

invoice cost SEFVRUE
irredeemable stock TP R
irrevocable letter of credit T ]%f(%ﬁj fﬁ MIE TR ]%?%ﬁj fﬁ EHAR
issued at a discount it =

issued at a premium Vi ff it

issued at par el =

issued capital Sl A
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job analysis RS BT

job attributes T e

job characteristics T e

job classification =2

job content I I"E[“J“Fk’ L [EETED

job costing 3Ry A FHETENE

job description TOEE TR ARV

job design I I"EF%%L

job enlargement TR

job enrichment TOEETE

job evaluation I I"EF:’E IE1

job inspection I (R

job redesign I I"EFJF%%L

job rotation = f 'AJFﬂ%JE

job satisfaction ey

job security ()ZH B - (2)7 (=R

job specification TOEE s T OER ?;E‘Sf‘ftf”fﬁ

job title vl

jobber (1)%%?;??1?;?3 ; %?}ﬂ‘“?’ﬁﬁ;?a ’
(2%

joint account ‘iﬁ&ﬁﬂ%

joint cost ‘i?f&ﬁﬁ&it

joint ownership FUFI e A

joint stock company (10BN

joint venture FUEREH S RERIED S 3 O Y S
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journal 7T ERRET E‘FTE‘T
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journal entry
journalise

justice
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key employee

key executive insurance
key personnel

kiting cheque

known liability

known loss
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labeling

labour

Labour Department
labour dispute

labour force

labour intensive
labour market

labour mobility

labour relations
Labour Relations Ordinance
Labour Tribunal
labour turnover rate
labour union

lag

laissez faire

land and building
Last-In First-Out (LIFO)
latent demand

lateral communication
law of large number
layoff

lead time

leadership
leadership style
leadership traits

leading
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lease Q2 (5

leasehold 7 EE

leasing =

ledger I HIR

ledger control SIS > 53 AR

legacy EiE

legal entity R S s

legitimate power fﬂ? G-ak

length of service g5 Y

lessee PR Rt

lessor L~

letter of appointment ?ﬂ'?’

letter of credit l’% e IF' H DR

letter of enquiry o (T F

level of management (B =l a

level of responsibility T P

level of salary P ot

leverage (L= s A S ARAT P E‘ﬁ[: fﬁ £
(A (=8 AR ffAEF

levy A ST 8

liability Wgiff s F5 @ =

liability loss ESE/IEN

licence FrRE AR

licensed bank FpAEL=

licensed deposit taking company P 53R

life assurance ~ o e

limited company IR

limited liability ISR F R

limited partner FRRLERE
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limited partnership
line assistant
line authority

line function

line layout
line manager
line of authority

line organisation

line-and-staff organisation

linked exchange rate

liquid asset
liquid capital
liquidation
liquidity

liquidity ratio

listed company
listed security
listing requirement
listing rules
loading charge
loan

loan capital

loan interest

loan stock

lobbying

localisation of production

location of industry
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lockout
logistics

long position

long term financing
long-term capital
long-term contract
long-term investment
long-term lease
long-term liability
long-term loan

loss

loss leader

loss ratio

low geared

lower of cost or market
lower of cost or net realisable value

lump-sum
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machine hour depreciation method
macroeconomic control policy
mail order

main board

Mainland and Hong Kong Closer Economic
Partnership Arrangement (CEPA)

maintenance reserve
malpractice

management

management accounting
management by exception
Management By Objective (MBO)
management consultant
management contract
management development
management efficiency
management function
management game

Management Information System (MIS)
management level

management principle
management science

management skill

management structure

manager

managerial hierarchy
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managing director ﬁrjwﬁ*’? Hy

Mandatory Provident Fund (MPF) system E‘Eiﬁjﬂ‘l‘ik NHiE ﬁjﬂ@
manipulation of data Ll

manpower planning NI N R
manufacturing account %J ﬂ

manufacturing cost %J

manufacturing enterprise QJ a4

manufacturing operation QJ SE ¢

manufacturing overhead %J qH|

margin =

margin of safety = BIE

marginal balance TEF| e

marginal contribution to profit NS

marginal costing MRS R B AR
marine insurance N
mark-down AR e (b oy
market analysis eI o
market capitalisation Tyl (Rt

market development ﬁ |8 e

market diversification B 7 (= il
market economy e

market information MENIE R

market leader e

market manipulation 1S FrE i I
market mechanism [ EARAT=R] 5 7] A -
market niche k22

market orientation TEE R 7] B2V
market penetration 1#%:%

market potential il |HRED i J%?ﬁ)i
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market price
market research/marketing research
market segment

market segmentation

market share
market value
marketable security

marketing

marketing channel

marketing concept

marketing decision

marketing effort

marketing environment
marketing function

marketing information system

marketing management

marketing mix

marketing policy
marketing strategy

mark-up

mass distribution
mass media

mass production
matching concept

material
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material cost

material incentive
material management
materiality

maternity leave

mate's receipt

matrix departmentalisation
matrix organisation
maturity

maximum stock level
mean

means of production
mechanisation

median

mediation

medical scheme
memorandum joint venture account
Memorandum of Association
mentoring

merchandise

merchandise turnover
merchant bank

merchant wholesaler
merchantable quality
merger

merit rating system

middle manager
middleman

minimum stock level
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minority balance

minority interest

minority shareholder
misappropriation
miscellaneous expense
misuse of credit

misuse of fund

mixed account

mixed departmentalisation
mobile shop

mode

modernisation

monetary system

Money Changers Ordinance
money market

money measurement concept
money order

monitor

monopolist

monopoly

morale

mortgage

mortgage bond

Mortgage Insurance Programme (MIP)

mortgagee

mortgagor

Most Favoured Nation (MFN)
motion study

motivation
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motivational factor/motivator
motive

Multi-Fibre Agreement (MFA)
multinational corporation
multiperson comparison
multiple pricing

multiple shop

mutual fund

mutually exclusive projects
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narrative

national income
nationalisation
natural resources
necessity

need for achievement
need for affiliation
need for power

need hierarchy
negative goodwill
negligence of duty
negotiable instrument
net

net asset

net asset value

net book value

net current asset

net income

net loss

net operating income
net operating profit
Net Present Value (NPV)
net proceed

net profit

net profit on sales

net purchases
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net realisable value

net sales

net working capital

net worth

new issue market

new product development
no claim bonus

nominal account

nominal capital

nominal ledger
nominal partner
nominal rate of return
nominal value

non-adjusting event

non-contributory provident fund

non-cumulative preference share

non-durable goods
non-executive director
non-financial incentive
non-insurable risk
non-operating

non-profit making organisation
non-programmed decision
non-voting share
no-par-value capital stock
not negotiable

note

noting charge
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objectivity EY . NES

obligation (D fﬁ ; (2)?3 =

obsolescence PR 5 S 5 s

occupational mobility B

odd lot WFE QFH L b Q)FFH &

odd pricing i‘r Bk

offer for sale Jéﬁ‘r[ L= |

office automation BRI

office equipment =i SIN %’?ﬁﬁj

office expense B AN

office furniture BET SRS

office layout =i "’FJ‘EF';'

Office of the Commissioner of Insurance (OCI) {2 ffl

offset }g’c%ﬁj ; ‘]HI\%TJ}

off-the-job training BN

oligopoly B P

on account FEN=

on credit FEN=

on demand pLEI]

on hand =i

one way communication HHRi R

one-to-one marketing — ¥ .”?\,ﬁ,ﬁj

on-the-job training R ?i%&iafﬁ?”

open account MR MER

open book account e IR

open cheque ZEREAI R HELVE G FIER Tz«:l
e
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open-account credit
opening balance
opening entry
operating

operating company
operating cost
operating cycle
operating expense
operating income
operating leverage
operating profit
operating ratio
operational planning

operations management

operations research/operational research

opinion leader
opportunism
opportunity cost
option dealing
order

order cheque
order form

order point
ordering cost
ordinary share
organisation chart
organisation design

organisation development
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Organisation for Economic Co-operation and

Development (OECD)

Organisation of Petroleum Exporting Countries

(OPEC)
organisation structure
organisational climate
orientation
original cost
original entry
ostensible partner
ostentatious goods
outgoing partner
outlay
output
output device
outstanding
outstanding cheque
outstanding expense
outstanding liability
overcast
overdraft
overdue
overhaul expense
overhead
overriding commission
overstatement
oversubscription
over-the-counter

over-the-counter trading
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over-the-counter-market B BT R BB
over-trading Fu R LT LIRS Sef

overvaluation w ()

owe »

owner's equity (D)4 = M > (23 = MBgS s e AR
ownership A T A

ownership utility T A |
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package

packing expense

paid-in surplus

paid-up capital

panel interview

paper profit

par

par value

parent company

parity of authority and responsibility
participating preferred stock
participative management
particular average
particulars

partner

partnership

past due

patent

pay grade

pay plan

pay scale

payable

payback method

payback period

payee

payer
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payment

payment by installment
payment in advance
payment in arrear
payment on account
payroll

Pearl River Delta (PRD), The
peer appraisal

pegged exchange rate system
penetration pricing
pension

pension fund

pension scheme
percentage profit
percentage statement
performance appraisal
performance management
performance test

period cost

periodic inventory system
perishability

perpetual inventory system
personal account

personal budget

personal credit record

personal finance

personal financial management

personal financial situation

personal income
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personal liability
personal property
personal selling
personalised product
personalised service
personality test
personnel loss
personnel management
person-to-person call
persuasive advertising
petty cash

petty cash book

petty cash voucher
physical distribution
physical need
physical stock taking
physiological need
piece rate

piecemeal distribution
piecemeal realisation
pilferage control
place (a marketing term)
place utility
placement

placing

plan

plant

plant and equipment

plant and machinery

77

A 6 W
ik ;R
SR S
R 11

CRNR
B ¢ PR
AR X

SRR Wiy

?&%’T@ ; ::?fﬁliﬁ»:ﬁTEI

P HIFRIPY S FHF D 2YEF)
73 55 el

SR 5 o) e

bz

IS T 5 I HiRE
Py 3 |

:Ja'fg'f " ﬁk]r’i":la'fg'ﬂ

S
Fha s A
= R R
@fﬁ??iﬁ
CractEs b



plant layout

pledge

pledging accounts receivable
policy

policy holder

political skill

portfolio

position statement
positioning

possession utility

post balance sheet event
post-acquisition profit or loss
postal communication

postal communication service
post-closing balance sheet
post-closing trial balance
post-dated cheque

posting

postpurchase behaviour
postpurchase satisfaction
potential customer

power charge

pre-acquisition profit or loss
pre-closing trial balance
preemptive right

preference share

preference share dividend
preference share premium

preferred stock
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preliminary expense

premium

prepaid expense

prepayment

present value

preventive maintenance

price

price discrimination

price fixing

price index

price leader

price level adjustment statement
price-earnings ratio (P/E ratio)
price-sensitive information
pricing

primary data

primary demand

primary market

primary need
primary product
primary production
prime cost

prime entry

prime rate
principal

principle

principle of contribution
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principle of indemnity
principle of subrogation
prior year adjustment
private ledger

private limited company
private treaty

pro forma

pro forma balance sheet
pro forma invoice

pro forma statement
pro rata

probation period
problem recognition
problem solving
problem-oriented
proceeds

process costing

process departmentalisation

process layout
procurement
producer goods

producer service

producers' co-operative society/ producer’

co-operative
product
product adaptation
product assortment
product attribute

product catalogue
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product departmentalisation
product development
product differentiation
product diversification
product image
product layout
product life cycle
product line

product mix

product portfolio
product positioning
product specification
product strategy
production

production budget
production capacity
production control
production cost
production management
production overhead
production planning
production schedule

production-oriented

production-unit-basis depreciation method

productivity
professional accountant
professional competence
professional ethics

professional independence
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profit and loss account
profit and loss appropriation account
profit margin

profit motive

profit planning

profit reflection

profit sharing
profitability
profitability ratio
profit-volume chart
promissory note
promoter's share

promotion

promotion effort
promotion mix
promotional allowance
promotional pricing
prompt cash

property

proposal form
proposed dividend
proprietary interest
proprietor

proprietorship

prospectus
protectionism

protectionist measure
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protectionist policy

protest a bill

protest fee

provident fund scheme
provision

provision for bad debts
provision for depreciation
provision for discounts allowed
provision for unrealised profit
provision of professional

proximate cause

proxy

prudence

psychological need
public corporation
public enterprise

Public Health and Municipal Service Ordinance
public limited company
public relations

public utilities
publicity

published accounts
purchase

purchase contract
purchased goodwill
purchases journal
purchases ledger

purchases ledger control account
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purchases returns [ £

purchases returns book [ ETRS

purchasing management %-ZEEFT%

purchasing power fE R

pure profit AETH]

pure risk AR P

put option iy A

put warrant F?iiﬁ?ﬁ@%‘ ; ng.ﬂ'.?ﬁ]%@%‘
pyramid ratio & _Jfﬁ ok
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quality circle RIS BETE S il
FHITHE TP
RS T

quality control

quality control circle

quantifiability e
quantity discount BRI NPT
quasi partner b= F’ﬁﬂr'z *

quasi reorganisation
quick asset

quick liability
quick ratio

quiet possession
quota

quotation

quoted company

quoted market price

quoted securities investment
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rail transport
random sampling
rate

rate of exchange
rate of return

rate of stockturn
rate of turnover
ratio

ratio analysis

raw data

raw material

real account

real cost

real price

real value

real wage
realisable income
realisable value
realisation account
realisation convention
realisation expense
realise

realised appreciation
realised profit
realised revenue

realty
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reasonable care
rebate
recapitalisation
receipt

receipts and payments account

receivables turnover
receivership account
recession

reconciliation statement
reconstruction

recorded delivery
recoup

recovery

recruitment

recurrent expenditure
recycling

red chip

redeemable preference share
redemption

red-herring prospectus

red-ink entry

reducing balance depreciation method

redundancy
re-export
reference check
referent power
referral

refund
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registered bond

registered capital

registered deposit taking company
Registrar General’s Department
Registrar of Companies
registration of companies
regulator

regulatory body

regulatory framework of accounting
reimbursement
reinforcement/reinforcer
reinsurance

relevance

relevant cost

relevant range

relevant revenue

reliability

reliable disclosure

reminder advertising
remittance

remittance advice note
remittance slip

remuneration

rendu

renegotiation

renewal

renewal or replacement fund
rent

reorder level method/re-order level method
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reorder level/re-order level
reorder point/re-order point
reorganisation

repairs and maintenance
replacement cost

replacement depreciation method
replacement transfer

report form

repossession

reputation

requisition

resale

Research and Development (R & D)
research and development cost
reseller

reserve

reserve for amortisation
reserve for bad debts

reserve for contingency
reserve for depletion

reserve for depreciation
reserve fund

residual cost

residual value

resolution

resource

responsibility

restore

restricted licence bank
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result management

retail banking

retail cooperative society
retail price

retail trade

retailer

retain or replace equipment
retained earnings

retained profit

retired bill

retired partner

retirement

retirement protection
retirement scheme
retroactive basis

Return On Capital Employed (ROCE)
return on investment
returns inward

returns inward book
returns outward

returns outward book
revaluation

revaluation depreciation method
revaluation reserve
revenue

revenue expenditure
revenue receipt

revenue reserve

revenue statement
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reversing entry

revocable letter of credit

revolving credit
reward power
right

rights issue

risk assumption
risk avoidance
risk capital

risk diversification
risk evaluation
risk hierarchy
risk identification
risk level

risk management
risk measurement
risk pooling

risk reduction
risk spreading
risk transfer

road transport
role playing
round lot

routine job
routing

royalty

royalty interest
rule of thumb

running cost
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safe deposit box #E‘Fﬁ

safety need = QIZ’E‘ s = ﬁgﬁ%ﬁ%‘
safety stock VEEHE A EhEE
salary &

sale %ﬁj £7

Sale of Goods Ordinance F% B ETL R ]

sales allowance ol ETPTR

sales book ol TR

sales budget gall %ﬁ’ﬁﬁ s S ETSHET
sales commission HiETRE

sales day book e ljcf

sales discount ol ET?’??D

sales invoice %ﬁj e

sales journal ol TR

sales ledger TEl=HR T =

sales ledger control account Tl =H 7 |k ﬁfu
sales promotion JﬁLﬁﬁJ ; \éﬁjr[#ﬁfﬂ ; ﬁfhr[ (Rl
sales quota PR E ; B Mt i &8 el gET
sales returns A el

sales returns book A e il
sales-oriented G UISE i L ; SEH
salvage value & fifi

sampling i

savings account |~QF VRIS ;Eif“‘ M=ET
scalar chain PIFETEEE 5 FERIEE
scalar principle FERyELE
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scheduling PR HE

scientific management RS

scrap dividend BHEIJEF] 5 JEF| [

scrap issue WOHEEL S 5 WAEIHEF (SR

scrap value TR

screening IR 5 I

scrip dividend WIEVEH] s FBEF 5 AR s PR
EL

sea transport “f iy

seasonal fluctuation % ATy

seasonal variation % AR

second liner iy

secondary data ekl 5 DR

secondary market 1 mtﬁ ; ﬁ{&ﬁjtﬁ y B E,Lmi%

secondary production Sy Ak GRS

secret partner ﬂ;’ﬁﬁ%’% M EE [F’ﬁ%'% .

secret reserve FeTE

sectional ledger J3An 73 iR

secured BEAEA

secured debenture BEESiR

secured loan FRERETE R

securities Ep

Securities and Futures Commission = WSS T F‘[ﬁ

Securities Ordinance s e 35l

security (DAL b=/ QEHPL B,

security need V= E%%’TEI ;A= ﬁ‘TEI

selection sty

selection interview I EE-[%

selection process A SR
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self-actualisation need
self-appraisal
self-balancing
self-insurance
self-realisation

self-service

self-sufficient

sell or process further
selling and administrative expense
semi-finished product
semi-manufactured product
semi-variable cost
seniority

sense of belonging

sense of responsibility
serial bond

service strategy

set up cost

settlement

severance pay/ severance payment
share

share capital

share premium

share registrar

share subscription
shareholder

shift duty

shift system

shift work
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shipping note
shopping goods

short position

short selling

short-term capital
short-term financing
short-term liability
short-term loan

sick leave

sight draft

silent partner
single-entry bookkeeping
sinking fund

sinking fund bond
sinking fund depreciation method

skimming pricing

sleeping partner

slowdown

Small and Medium Enterprise(SME)
Small Claims Tribunal

Small Claims Tribunal Ordinance
small scale production

SME Loan Guarantee Scheme

SME Mentorship Programme

social accounting

social cost

social need
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social responsibility
social status
socialism

socialist market economy
sole agent

sole proprietor

sole proprietorship
sole trader

solvency

source of financing
span of control

span of management
special economic zone
specialisation
specialised staff
specialty goods
specialty store
specialty wholesaler
speculation
speculative motive
speculative risk
speculator

split-off point

spot cash

spot deal

spot delivery

spot market

spot price

spreadsheet
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stable unit of measurement
staff efficiency
staff function

staff organisation
staffing

staffing function
stag

stagnation
stakeholder

stale cheque

stamp duty
stand-alone project
standard cost
standard deviation
standard of living
standard tax rate
standardisation
standing order
start up capital
stated value
statement
statement of account

statement of affairs

statement of changes in financial position
statement of revenue and expenditure
statement of source and application of funds
state-owned enterprise (Mainland China)

static budget
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station-to-station call
status inquiry agency
status quo

status symbol
statutory body
statutory book
statutory reserve
step cost
stewardship concept
stock

stock broker

stock control

stock exchange
Stock Exchange Compensation Fund

Stock Exchange of Hong Kong Limited, The
(SEHK)

Stock Exchange Unification Ordinance
stock in hand
stock level
stock market
stock option
stock reserve
stock split
stock taking
stock turnover
stock valuation
stockholder
stockjobber

stock-out cost
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straight commission Frag s ﬁjﬂ

straight irrevocable letter of credit @[}%7 i el fﬁ = E[}%j I fﬁ
EIERS

straight-line depreciation method [T e R

strategic planning e

stratified sampling 73 R

strike =)

structural unemployment A IR K

structured deposit AR 1T R

structured interview ?E%?f‘ﬁlikfll%é

subcontracting ELEY pRy 5 gHlE) 5 ST F’ﬁw‘

subordinate U I

subrogation REFFe ;AP

subscription (1)??%?’! ; ?Eﬁ%'f' ’ (Z)FE,TEE ; I?,:Eé

subsidiary account FIZDo TR 5 PREDY BR

subsidiary company g ﬁj N ﬁj

substance over form BT )=

sub-standard T ﬁif;a;ngépfj

substantial shareholder SR = RN

sum-of-the-years-digits method FHGRARE S Rk

sundry expense '

sunk cost 2Ry 4

super profit &OHIHE

superintendent ﬂ%ig‘f ; = FT

superior PRl Rk

superior goods =P,

supervision E;fﬁ

supervisor Efil SEDS E?F?‘ ;= FT

supplier Y

99



supply chain
surety bond
surface mail
surplus
surrender value
suspense account
suspension
sustainable
syndicate
syndicated loan
synergetic effect
system analysis
system analyst

system design

100

S

Eid

T =p
e Sl EgE

(L) Q)50 BT
P’]ﬁﬁ@pfj

IR B A
Bk

ST A i

FARITHTES



T account

tactical planning
takeover

takeover bid

takings

tangible asset
tangible product

tare weight

target market

target profit

tariff

tax

tax allowance

tax avoidance

tax evasion

tax exemption

tax rate

tax regime
team-building
technical skill
technological change
technology-intensive
telecommunication
telecommunication service
telegram

Telegraphic Transfer (T/T)
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telex Eﬁ E'J?ﬁg

tender 7Y

term loan LR Y l'ﬁ Sy

terminal value Al

terms of reference il

terms of trade ()% p) I’Ef’fﬁf‘ SR ()RR IE
F

territorial departmentalisation B3 55 Iﬁ[ﬁ

tertiary production Py AR &

test market IR

test marketing SLE

theories of motivation ig(’gﬁfﬁlﬁ

Theory X X %ﬁa%

Theory Y Y %ﬁa%

third liner = e

third party insurance ey A

third party ownership 9T BT

third party, fire and theft insurance BT H R ga e

three-tier financial structure S A= Al

time deposit TS

time draft R R

time policy RIS 5 3 il e T

time rate (DFFF = e - QFHF s+

time study E\HJ‘ [EpE

time utility ik

time value of money = %EIUE\HJ‘ [t ff

timeliness R

title insurance o A

top management J—Fgﬁ?il ; ﬁgfgﬁ?ﬁl S H
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top manager
total account
total assets turnover

total creditors account

total debtors account

trade acceptance
trade association
trade barrier
trade credit

trade creditor
trade cycle

trade debtor
Trade Department
Trade Descriptions Ordinance
trade discount
trade dispute
trade mark

trade mission
trade name

trade organisation
trade promotion
trade restriction
trade union
trade-in value
traders’ credit
trading account

trading and profit and loss account
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trading capital FHEEYrE

trading partner s

trading profit = A

training 7o BRE

tramp steamer TR

transaction T pAHIE

transfer price Eﬂ%lﬁffﬁ

transparent Pt et

transportation system Sy 7k

transportation-in e ET3EHY

transportation-out ol £

transposition error Byt Fﬂ%}?&%ﬁ?‘i

travelling expense by

trend analysis é:51 PR s

trial balance SRS

true and fair view ik 2L

trust deed RIS

trust fund 'FIE“ &

trust receipt lfm E Ea iy

trustee TE S I'F?“ -

trustworthiness [ fﬁﬁ“@‘l‘iﬁ

turn-around time SECREG ] 5 TRl

turnover (1)} fHl (2)FTH FE ,J EEl (€)M
;1*1

two way communication APl - SR

Two-Factor Theory [ el 5
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ultra vires
unavoidable cost
unavoidable risk
uncalled capital
unclaimed dividend
under capitalisation
undercast
understandability
understatement
undersubscription
undertaking
undervaluation
underwrite
underwriter

underwriting

underwriting contract

undifferentiated marketing

undistributed profit
unearned income

unemployment rate
unfair trade practice

unit cost

unit depreciation method

unit summation depreciation method

unit trust

United Nations Conference on Trade and
Development (UNCTAD)
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unity of command
unity of direction
unity of objective
unlimited company
unlimited liability
unlisted security
unpaid dividend
unpresented cheque
unquoted investment
unrealised profit
unsecured

unsecured loan
unstructured interview
utilitarianism

utility

utmost good faith
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valuation account = [""F?[[j;%t’l

value-chain analysis (1 s A

variable budget [ BT 5 RREEEET
variable cost frAERY L 5 AENRY 1 ZHEIERY 4
variable costing RIS A 1k

variable expense FRE R |

variable overhead RREIL]RE %ﬁl’gﬁ&i
variance analysis ST

vendee i

vending machine F I Fﬁ’[ RS

vendor B

venture T T e
venture capital YA A ELE
verifiability e

vertical analysis AR 55 A

vertical communication AL = g
vertical form Qe

vertical integration A Fﬁ‘ s = Fﬁ‘ (s ?r!i{l'ﬁéﬁﬁ
vertical merger A Fﬁ‘ fH

viewdata system e {Eum E Ak

virtual market L=l

virtue F

visible trade YR B

Vocational Training Council B

voucher IR el

voyage policy A L BT
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wage
wage rate
warehouse
warehouse warrant

warrant

warranty

wasting asset

water transport

wear and tear

weighted average

Weights and Measures Ordinance
whole life insurance

whole life policy

wholesale banking

wholesale co-operative society
wholesale price

wholesale trade

wholesaler

winding-up

winding-up of company
window dressing

withdrawal

work certified

work group
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work overtime

work shift

work stoppage

workforce

working asset

working capital

working capital fund
working capital management
working capital ratio
work-in-progress
work-to-rule

World Trade Organization (WTO)
write off

written down value
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year-end adjustment
year-end dividend
yield

yield method

yield rate

yield ratio

yield to maturity
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1

EXgE consistency
i consistency
EHRLE] consistency
A S one-to-one marketing
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secondary data

second liner

staffing function

manpower planning
manpower planning

human resources ; workforce
human resources planning
human resources management
personal account

brain drain

brain drain

merit rating system

merit rating system
personnel management
personal selling

personality test

life assurance
person-to-person call

human relations

human skill ; interpersonal skill
import restriction

importer

import licence
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imports
import duty
income tax
credit note

induction training
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third liner
subordinate
superior

listed company ; quoted company
listing requirement
listing rules

listed security
assumption of duty
superior

top management
morale

quantity discount
substantial shareholder
hypermarket
overhaul expense
mate's receipt

mass media

mass production
mass distribution
mass production
bulk-buying

law of large number

subsidiary company
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AR L due care

AN 5 DR EN minority shareholder
’J‘E?E'E—'IF?@ panel interview
A small scale production
JREARTRR P Small Claims Tribunal
TR R B EIE] Small Claims Tribunal Ordinance
B R Y labour turnover rate
e workforce

I I'EPJ“F'}' job content
BRESAT job analysis
D= job classification

I I"EFJF%?F job redesign
=R code of practice

Bl =27 performance appraisal
=R job security

B =R job specification
T job characteristics

T e job attributes
Ty job specification

I I"ﬁ%ﬁ job design

B job description

- [‘Er?Iﬂ} performance appraisal
I IEF:'IE? job evaluation

= ey R job satisfaction
D= job description
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job content

job rotation

job enlargement

job enrichment

producer service

business administration
labour union ; trade union
industrial union

industrial diversification
industrial safety
industrial dispute
industrial goods
industrial training
location of industry
Industrial Development Board
Industry Department
industrial health and safety
industrial relations
payroll ; wage

wage rate

plant

ex-works

lockout

foreman

seniority
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cash banked
revenue receipt
accepted draft (bill)
known liability
known loss
declared dividend
expired cost
retired partner
issued capital
called-up capital
expired cost
realised revenue
realised profit

realised appreciation

confirmed letter of credit

paid-up capital

retired bill
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unfair trade practice
non-insurable risk
irrevocable letter of credit
irrevocable letter of credit
unavoidable cost
irredeemable stock
misappropriation
sub-standard

dishonoured cheque
incomplete record
deficiency

quiet possession

tramp steamer
malpractice

bearer cheque ; open cheque
bearer share

realty

freehold

dormant partner ; sleeping partner

not negotiable
SME Mentorship Programme

SME Loan Guarantee Scheme

Small and Medium Enterprise (SME)
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centralisation
centralised management
central tendency
median

interim

interim dividend
interim report

interim closing

middleman

Hang Seng China-Affiliated Corporations
Index

middle manager

mean

mutually exclusive projects
interlocking directors
mutual fund

referral

introduction stage

component

Mainland and Hong Kong Closer Economic
Partnership Arrangement (CEPA)

intrinsic factor

Internal rate of Return (IRR)
inherent goodwill

intrinsic reward

Internal rate of Return (IRR)

internal check
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PJ%B@’W internal control

[* il internal check

[* P Internal rate of Return (IRR)
PJ%B‘E??@WEJ internal transaction

I internal control

[ [l =t internal audit

Wil internal transfer

[“Jﬁf‘fiﬁlg}' internal financing

PJ%}"«L\ 2 insider dealing ; insider trading
Sl company ; corporation
Sl Pjﬁﬂfiﬁ intrafirm comparison

2N RRE company law

SRIER company act

SRITER] Companies Ordinance

2 plE R winding-up of company
SRR corporation tax

2l ﬁ::EF”J registration of companies
2l ?EF'J By Registrar of Companies

= _FlJﬁ::EF'J o Companies Registry
T %?} Certificate of Incorporation
KNI | il k4 interfirm comparison

2 f{ &1 company accounts

2l ET?F i corporate governance
N fair trade

o 5@?’7‘1 Equity Theory
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S g fair competition

EIE ¢ public utilities
SRR public limited company
A EE public utilities ; utility
S HEEE R IR Public Health and Municipal Service Ordinance
o H FJTEJ [ public relations
B declaration
SRR IR R public limited company
??ﬁﬁ bonded warehouse
BN B NIEE S published accounts
BN En F% offer for sale
] FTF‘%,J ¥ ﬁﬁ exposure draft
B4 social cost
A justice
B %f’fr—:ﬁ@ i Generally Accepted Accouting principles
(GAAP)
SHiE reserve
SHIEFRR provident fund scheme
SRR public corporation
RN ¢ public enterprise
TUER redundancy
7= constituent company
757 division of labour ; division of work
73 2l controlled company
73 & fﬁv‘ subcontracting
S5 fF bulk-breaking
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SIS R FERFE job costing

34 A {53 serial bond

IHRS R S TSR FHET process costing

73 VFF[FSJ = inter-branch accounts

73 reinsurance

AR profit sharing

77 s i3 maternity leave

73 fiel absorb ; allocate ; appropriation ; distribution
73 fielgly allotment

73 el e allotment

J3as 3 MR sectional ledger

73 ﬁﬂ departmentalisation

7] ﬁ’r decentralisation ; diversification

53 fifrs3 rﬁf{ ?fﬁjﬂ@ decentralised branch accounting system
53 HH 55 el piecemeal distribution

ST R payment by installment ; installment
TN E R installment credit

SN HE l'ﬁ e installment credit

75 B T installment loan

73 B Rl €T installment sale

ECIRES g hire purchase

73 ﬁ{ﬁ%%ﬂrﬁﬂ periodic inventory system

SRR (55 serial bond

55 R piecemeal realisation

) e piecemeal realisation
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stratified sampling
decentralised management
distribution

place (a marketing term)
distributor ; reseller
distribution channel ; place (a marketing term)
distribution expense
principle of contribution
journalise

journal

split-off point

ledger

ledger control

ledger control

classified advertising
apportionment

absorption costing
decentralisation ; decentralised authority
decentralised management
relevance

appreciation

promotion

timeliness

profit reflection

feedback
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AR natural resources

Pt undercast ; understatement
Dy understatement

DRPE A minority interest

eSS minority balance

J]aE induction

*"*‘EE‘%TEI psychological need

FIpIE account executive

=iy on hand

=P E cash in hand

< payment

LTI warrant

J disbursement ; expenditure ; outlay
LR expenditure budget

< ?ﬂ%i‘ﬂﬁt’l branch account

q/ﬂj:'%ﬁ}{'?} debit memorandum ; debit note
YR E cheque clearance

[ document

VEa mode

E 3 alternative

1 policy

PSS operations research ; operational research
FIPIRTR prompt cash

; IE%U’?% journal entry

; ‘F%‘fﬁ day book ; journal
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I Vﬁfj: 1= routine job

F IgEH:E_ﬁfJ pu gl ante-dated cheque

FIFL EE scheduling

~ owe

1] (IR call in arrear

M= open account

i 1.0.U. (I owe you)

“~ H 1.0.U. (I owe you)

ZURHEp M E non-contributory provident fund

Ei)5 5 el pro rata

ok ratio

[ SR 0 ratio analysis

P A comparative statement

Pty prf A comparative balance sheet

P (RS comparative advantage

= gross

= F| contribution margin ; gross margin ; gross
profit ; margin ; trading profit

= FF gross profit ratio

< Ei gross weight

= gross loss

“fs iy sea transport ; water transport

J< i marine insurance

LIRSiIEN fire loss

' P fire insurance

g ﬁj parent company
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bull market
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T PV phas
B 1l
BTl
TRIZ(ENEH
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World Trade Organisation (WTQO)

principal

main board

key personnel

prime cost

substantial shareholder
primary data

controller

superintendent ; supervisor
equity

equity capital

equity finance

barter

scrip dividend

barter

trade-in value

spot cash

delivery note

payment

payer

document against payment

warrant

proxy
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proxy
agent ; factor ; proxy

oversubscription

adequate disclosure ; full disclosure

full disclosure

adequate disclosure ; full disclosure

full disclosure
export
export-oriented
exporter
export licence

export-oriented

ex-godown ; ex-warehouse

lessor

sell or process further
factoring

ex-works

divestment

offer for sale

mark-up

mark-up

Garner vs Murray rule
accelerated depreciation
casting

endorsement
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T weighted average

T Hg weighted average

TP S utilitarianism

iR ﬁﬂ functional departmentalisation

iR HEIL functional discount

e 1 R functional authority

PRt functional organisation

GIEMS package

Py %’7 = container accounts

L Y| packing expense

ey fl underwrite ; underwriting

B - underwriter

IR del credere agent

oF Q%Pﬁ#‘ semi-finished product ; semi-manufactured
product

5 RS 4 semi-variable cost

S el disposable income

[I 2 comparability

[ disposable income

il I’ﬁﬂ*@‘l‘? trustworthiness

B A insurable interest

i TR insurable risk

i A sustainable

[ }Zﬁﬁjﬂ;‘/ Ry 4 controllable cost

it R understandability

[, convertible bond
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realizable income
revocable letter of credit
revocable letter of credit
quantifiability
convertible bond
merchantable quality
reliability

reliability

avoidable risk
avoidable cost
attributable profit
convertible loan stock
convertible preference share
negotiable instrument
callable bond
redeemable preference share
variable cost

realizable value
variable budget
verifiability

account payee only
extrinsic reward

debt finance

foreign corporation

foreign exchange
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foreign exchange market

exchange fund

Exchange Fund Note (EFN)
exchange control ; foreign exchange control
foreign currency

foreign exchange rate
unemployment rate

price-earnings ratio (P/E ratio)
market capitalisation ; market value
marketing management

marketing function

market analysis

market diversification

market segmentation

market diversification

marketing channel

market share

marketing decision

market orientation

market niche

market information

marketing information system
marketing policy

market research ; marketing research

marketing effort
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LR market segmentation

[[iELalln market segmentation
[/ marketing

ﬁjj%’%flﬁ market segmentation
[ marketing mix
Tl market segment
1155 5 market development
ﬁjj%iﬁf[ﬁ marketing strategy
[t market economy
[T R Ak marketing information system
ﬁjﬁf‘%ﬁ market penetration
ﬂjj%f%ﬁfﬁﬁ? penetration pricing
ﬂjﬁim marketing management
[l market leader
[l market potential
ﬁjﬁi'??%" market potential
1A= market mechanism
WJ%F“%‘EH;E A= market mechanism
[l marketing

TR market orientation
[l s s market manipulation
15 FRERE marketing mix
e marketing
kA AI marketing mix
i s marketing concept
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marketing management
marketing environment
marketing concept

market analysis

market price

price-earnings ratio (P/E ratio)
market capitalisation
horizontal integration

average stock

equal-annual-payment depreciation method

average cost
Average Rate of Return (ARR)

average collection period

equal-annual-payment depreciation method

mean
flat organisation

flat rate

surface mail

balance

equalisation reserve

necessity

domestic trade ; home trade
Gross Domestic Product (GDP)
principal

inland mail
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current expenditure

current return
cost-volume-profit analysis
unlisted security
undistributed profit
undistributed profit

unpaid dividend
outstanding liability
outstanding expense
outstanding cheque ; unpresented cheque
future value

outstanding

open account

outstanding

unrealised profit

provision for unrealised profit
unclaimed dividend
outstanding liability

final dividend

final dividend

uncalled capital

formal organisation

arm'’s length transaction
parent company

democratic leadership
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democratic socialism

freehold land

freehold

freehold land

perpetual inventory system

Gantt Chart

physiological need

standard of living

standard of living

physical need ; physiological need

production

producers' co-operative ; producers'
co-operative society

productivity

means of production
means of production
localisation of production
localisation of production
production cost
production-oriented
producer goods

factor of production

production planning ; production schedule

production capacity
localisation of production

production control
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production-unit-basis depreciation method
production overhead

production budget

production schedule

production management
inseparability

production schedule
production-oriented

declaration

requisition

tare weight

target market

target profit

goal oriented

Management By Objective (MBO)

sales quota

Organisation of Petroleum Exporting Countries
(OPEC)
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secondary market
trade discount
transaction

bill of exchange
Cash On Delivery (COD)
advice note
delivered price
travelling expense
exchange
delivery note
arbitration
arbitrator
arbitrator

piece rate

business venture ; enterprise ; firm ;
undertaking

integration of enterprises
business corporation

business combination
corporate social responsibility
business entity

business entity concept

entrepreneur

entrepreneurial spirit ; entrepreneurship
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syndicate

business organisation
business ownership
business enterprise
First-In First-Out (FIFO)
sole trader

absorption costing

full disclosure
globalisation

absorption costing

full liability

full liability

freedom from bias
freedom from bias

price fixing

joint ownership

general average

mutual fund

coinsurance

communism

reorder level/re-order level
reinsurance

reorder point/re-order point
reorder level method/re-order level method

reorder point/re-order point
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recycling

inferior goods

stamp duty

traders’ credit

peer appraisal

craft union

peer appraisal
homogeneous product
peer appraisal
external financing
external financing
forward-looking
esteem need

nominal partner
nominal rate of return
nominal capital
nominal account
nominal capital
nominal value
contract

co-operative society
amalgamation ; integration ; merger
consolidated surplus
consolidation goodwill

consolidated group
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consolidated working fund

consolidated working fund

legal entity
legitimate power
contract ; indenture
contract price
reasonable care
partnership
co-partner ; partner
partnership
partnership

joint venture
joint venture
factor

factor analysis
rebate

payback period
rebate

rate of return
feedback
covered warrant
call warrant
reversing entry
feedback

place utility
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status symbol

ex

Exchange Traded Fund (ETF)

goods in progress ; work-in-progress
cash in transit

goods in transit

goods in progress ; work-in-progress
in-service training ; on-the-job training
on-the-job training

multiperson comparison
diversification

overstatement

overcast ; overstatement

multiple pricing

multinational corporation
Multi-Fibre Agreement (MFA)
diversification

redundancy

columnar account

columnar presentation

Multi-Fibre Agreement (MFA)

bull

long position

long position

Errors and Omissions Excepted (E&OE)
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depositor

carrying cost

inventory ; stock

stock level

inventory cost

stock valuation

inventory turnover ; stock turnover
rate of stockturn ; stock turnover
inventory turnover

stock valuation

inventory control ; stock control
stock reserve

inventory control ; stock control

inventory control ; inventory management ;
stock control

inventory control technique
deposit

deposit protection scheme
Certificate of Deposit (CD)
buffer stock ; safety stock
safety stock

security

safety need ; security need
safety need ; security need
margin of safety

placement
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annual return
annuity

annuity depreciation method
amount of annuity

annual leave

Annualised Percentage Rate (APR)

year-end dividend
year-end adjustment

annual report ; annual return

Annual General Meeting (AGM)

seniority

sum-of-the-years-digits method

sum-of-the-years-digits method

cost

cost centre

cost analysis

cost allocation

cost classification
cost-plus ; mark-up
cost-plus pricing
cost-plus pricing
Cost and Freight (C & F)
cost-benefit analysis
cost-benefit analysis

cost-effectiveness analysis
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cost control

cost accounting

lower of cost or market

lower of cost or net realizable value
cost concept

round lot

batch processing

growth stage

constituent company

result management

achievement test

need for achievement

maturity

consignment

consignment note

income ; proceeds ; receipt ; revenue
revenue reserve

realisation convention

receipts and payments account
receipts and payments account
statement of revenue and expenditure
recovery

repossession

earnings ; income ; revenue ; yield

income and expense
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revenue expenditure

income statement ; revenue statement
earning capacity ; earning power
earning-capacity value

income account

rate of return

statement of revenue and expenditure
income and expenditure account
income and expenditure account
revenue reserve

payee

receipt

takeover

takeover bid

pre-acquisition profit or loss
post-acquisition profit or loss
acquisition accounting

takeover bid

tangible product

visible trade

tangible asset

secured

secured loan

secured debenture

limited company
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limited partnership
limited partner
restricted licence bank
limited liability
limited partnership
limited liability

yield to maturity
effective communication
effective management
marketable security
quoted securities investment
secured loan
performance test
courtesy

secondary market
secondary production
secondary data
percentage statement
aging problem
autonomy
discretionary income
discretionary income
free enterprise

laissez faire

free-rein leadership
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free currency

free port

free trade

free price

self-balancing

self-service

self-appraisal

self-realisation
self-actualisation need
autonomous work group
autonomy

self-insurance

vending machine

Automatic Teller Machine (ATM)
autopay

automatic credit transfer
esteem need

self-sufficient

self-insurance

administration ; executive
executive

administrative overhead

Chief Executive Officer (CEO)
Behaviorally Anchored Rating Scales (BARS)

market information
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I market research ; marketing research

sert A

= AR a marketing mix

= fﬁjﬂi‘%‘, marketing channel

=k Jﬁil marketing management
i fﬁjfﬁiﬁ marketing environment
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replacement transfer
revaluation depreciation method
revaluation reserve
undervaluation
commission

line manager

operations research ; operational research
below par

inferior goods

low geared

exchange

tax exemption

allowance ; tax allowance
cooling-off period
cooling-off period
interest

interest

capitalisation

interest group

conflict of interest

gain

interest rate

profit-volume chart
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profit sharing
profit sharing
percentage profit
profit margin
profit margin
prompt cash
spot delivery
spot deal

spot deal

sight draft
sight draft
impulse buying
bad debt

aging schedule for doubtful debts

allowance for doubtful accounts ; provision for
bad debts ; reserve for bad debts

absorption costing
completeness

completed transaction
macroeconomic control policy
mode

form utility

technical skill

technical skill
technology-intensive

technological change

150



=% jobber

G ﬁ (et wholesale co-operative society

Y merchant wholesaler ; wholesaler

R b wholesale trade

E 4 wholesale trade

e SataE wholesale banking

an i wholesale price

i’jﬁf} endorsement

R discount

P32 A discounted cash flow

ikt discount

it = issued at a discount

e depreciation

P BRI depreciation allowance

Preg e depreciation allowance

FrEgl e depreciation fund

Presk depreciation rate

PrE e depreciation unit

PrEfHE depreciation allowance

P v I,TFJ accumulated depreciation ; depreciation
reserve ; provision for depreciation ; reserve
for depreciation

FrESHT depreciation allowance

R allowance

2 input

SR NS 8 input-output analysis
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input

invested capital

policy holder

certificate of posting
investment

investment company
investment objective
return on investment
investment appraisal

investor protection

Investor Compensation Company Limited
Investor Compensation Fund
investor compensation regime
investment portfolio ; portfolio
return on investment

capital allowance

investment bank

investment adviser

tender

speculation

speculator

speculative risk

speculative motive

stag

innovation
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reorganisation
reorganisation
correcting entry
renewal

material

material cost
hourly rate
earnings per share
installment

sunk cost
decision making
decision making
final accounts
final accounts
resolution

offset

forfeited share
consequential loss

private treaty

private limited company

system analysis
system analyst
system design
at sight ; on demand

probation period
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REAR role playing

B deficit
SGES status symbol
lit=a pilferage control
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Asian Productivity Organisation (APO)
Asian Development Bank (ADB)
royalty

rights issue

payment on account

supplier

supply chain

exceptional item

management by exception

bearer cheque

Dual-factor Theory ; Two-Factor Theory
controlling shareholder

utmost good faith

utmost good faith

concreteness

tactical planning

incentive

incentive plan

brain storming

Cost Insurance and Freight (CIF)
due ; maturity

synergetic effect

co-ordination
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abatement

date of acquisition
acquisition cost
controlled company
mortgagee

insured

average clause

bailee ; trustee

drawee

payee

conciliation

Annual General Meeting
annual return

annual audit

cyclical unemployment
cyclical fluctuation
turnover

rate of turnover
turn-around time
circulating capital ; working capital
command ; order

unity of command
chain of command
chain of command

fixed cost
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fixed liability

fixed overhead

pegged exchange rate system
fixed capital

fixed asset

fixed budget ; static budget
odd pricing

assignment

committee structure
bailment

bailor ; principal

proxy

seasonal fluctuation
seasonal variation
positioning

deposit ; payment on account
standing order

fixed deposit ; time deposit
fixed deposit account

term loan

time policy

term loan

time draft

periodic inventory system

price fixing
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quota

fixed instalment method
imprest system
imprest cash
imprest cash
imprest fund
imprest cash
bureaucracy
bureaucracy

bank lodgement
basic salary
carried forward
deferment ; deferral
lag

current account
current account
current account
open book account
integrity

aptitude test
personality test
performance test
contingent annuity
contingency

contingent liability
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contingent charge
contingent asset

land and building

owner's equity

All Ordinaries Index (AOI)

document of title ; ownership

ownership utility ; possession utility

income tax

brought down

acceptance

acceptor

document against acceptance
acceptance

lessee

underwrite

insurer ; underwriter
underwriting contract
coverage

brought forward

lessee

carrier ; common carrier
account sales
undertaking

acceptance ; commitment

lobbying
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PSR

dishonour
dishonoured cheque
protest fee
dishonour
dishonour
prospectus
prospectus

loss leader
recruitment
recruitment
reliable disclosure
disclosure requirement
promotion

short selling
sampling

deposit

auction

boycott

mortgage ; pledge
mortgagor
collateral ; security
mortgage bond
elimination ; offset
contra entry

compensating error
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contra account

default

stock split

order cheque

loan

slowdown

bull market
perishability

trade-in value

express term
subsidiary account
clarity

length of service
service strategy
proprietor ; sole trader
proprietary interest ; proprietorship
boycott
discriminatory pricing
legal entity

authorised capital ; registered capital
legal entity

statutory book
statutory reserve
authorised capital

statutory body
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statutory body

injunction

corporation

management

skimming pricing

royalty

logistics

material management
price index

material incentive

status inquiry agency
direct labour

straight irrevocable letter of credit
straight irrevocable letter of credit
direct distribution

direct distribution

direct debit
over-the-counter trading
over-the-counter-market
direct cost ; direct expense
direct costing

direct debit

direct marketing

direct debit

direct material
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direct compensation
direct expense

direct credit

direct shipment

direct write-off method
line function

line layout

line assistant
straight-line depreciation method
line organisation
line-and-staff organisation
line function

line authority

socialism

socialist market economy
social cost

social status

social cost

social responsibility
social accounting

social need

social need

association

club accounts

air waybill
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air waybill

kiting cheque

equity ; equity capital ; share capital
alteration of capital

share premium

share subscription

share

joint stock company

stock split

application and allotment account
company limited by shares
share registrar

scrap dividend ; scrip dividend
shareholder ; stockholder
dividend

dividend cover

dividend policy

dividend yield

equity ; share ; stock

stock market

stock exchange

round lot

discount on share

bonus share

round lot

164



TRl
IR Y
et

e Tl
et

[ZEDE
PR

LR CEN:
PR )
¥k R

= 3”%&‘3*
A &2
SR R
SRR
S UIE:

= Bk ASS

= A i

£ S

= BRIV ]

stock broker

share subscription

equity financing

equity

holding company

rights issue

bonus

infant industry

primary market

primary production
primary product

primary data

performance management
disclosure requirement
proximate cause

pyramid ratio

Chinese Gold & Silver Exchange Society, The
three-tier financial structure
financial intermediary
financial market

financial portfolio
financial service

financial product
financial institution

time value of money
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gilt-edged securities
pension scheme
pension scheme
pension

long-term contract
long-term investment
long-term liability
long-term lease
long-term loan
long-term capital
long-term capital
long term financing
fringe benefit

fringe benefit

affiliated company ; subsidiary company

impersonal accounts
unquoted investment
red-herring prospectus
informal organisation

club accounts

non-profit making organisation

variable cost

non-programmed decision

station-to-station call

non-durable goods
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non-financial incentive
non-executive director
extraordinary income
extraordinary profit
extraordinary item

extraordinary loss
non-cumulative preference share
non-programmed decision
unstructured interview
non-adjusting event

non-operating
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credit

credit analysis
credit card

letter of credit
credit union

credit insurance
credit policy

credit line

credit control
credit period

credit rating
unsecured loan
debenture
debenture capital
debenture capital
credit management
letter of credit
reliability
information system
information processing
trustee

trust receipt

trust deed
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trust fund

credit

credit worthiness

credit insurance

credit policy

credit line

credit control

credit rating

credit management

misuse of credit

credit worthiness
misappropriation
convenience store
convenience store
convenience goods

del credere agent
breakeven point / break-even point
carrying cost

confirmed letter of credit
confirmed letter of credit
retain or replace equipment
retain or replace equipment
retained earnings
encumbrance

hygiene factor
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confidentiality

insurance policy ; policy
bonded warehouse
insurance premium

safe deposit box

coverage

insurance

proposal form

policy holder

insurance fund

insurance policy ; policy
insurance premium ; premium
Office of the Commissioner of Insurance (OClI)
deposit

warranty

warranty

surety bond

protectionism

protectionist policy
promotion

promotion ; sales promotion
promotional allowance
promotional pricing
forward integration

prior year adjustment
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brand

brand name

brand image

quality circle ; quality control circle
quality circle ; quality control circle
quality control

quality circle ; quality control circle
vertical integration

vertical form

vertical communication

contract ; deed ; indenture

deed

declaration

publicity

customers ledger

account executive

account

objectivity

Weights and Measures Ordinance
team-building

backward integration

consequential loss

Last-In First-Out (LIFO)

ethical plus

slowdown
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restore

Hang Seng China Enterprises Index
at market

article method

piece rate

at cost

price level adjustment statement
at par

issued at par

ad valorem duty

at par

work-to-rule

mortgage

Mortgage Insurance Programme (MIP)

category method

stakeholder

holding period

holding gain or loss

licensed deposit taking company
licensed bank

continuity postulate

command

instruction

person-to-person call

earmark
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command ; directing
chain of command
index number
government budget
political skill

policy

audit
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continuous production
line layout

current ratio

liquidity

floating charge
current

current liability
mobile shop

current fund

circulating capital ; floating capital ; working
capital

current fund ; liquid capital
liquidity ratio

circulating asset ; liquid asset ; current asset
liquidity ratio

net current asset
negotiable instrument
flow chart

allowance ; emolument
demand deposit

current account

active partner

ostentatious goods

earnings
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appropriation account

profitability

profit planning

earning capacity ; profitability
profitability ratio

profit motive

rate of return

dividend cover

gain ; surplus

appropriation depreciation method
appropriation account
appropriation depreciation method
gain or loss

matching concept

contra account

relevant cost

relevant revenue

relevance

relevant range

bull

bear

Research and Development (R & D)
research and development cost
Research and Development (R & D)

account
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bureaucracy

scientific management
contingency

red-ink entry

bonus

bonus share

scrap issue
red-herring prospectus
red chip

red chip

disciplinary action
committed cost
interview

virtue

durable goods
endorsement
reference check

derivative

Critical Path Method (CPM)

factor

piece rate

hourly rate ; time rate
time rate

plan

lead time
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calculating device
valuation account
overvaluation
contract authorisation
order

cash with order
order

lead time

order ; order form
subscription
ordering cost
subscription

order point
negative goodwill
liability ; obligation

revaluation

revaluation depreciation method

revaluation reserve
reconstruction
material
materiality
reorganisation

replacement cost

replacement depreciation method

materiality
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renegotiation
quota

demotion
demotion

face value ; par ; par value
interview
interview
innovation

risk diversification
risk pooling
principle of contribution
risk level

risk assumption
risk identification
risk avoidance
risk reduction

risk hierarchy

risk measurement
risk pooling

risk pooling

risk capital
venture capital
risk management
risk evaluation

risk transfer
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risk spreading

Initial Public Offering (IPO)

Initial Public Offering (IPO)

down payment

Federation of Hong Kong Industries

Hong Kong Industrial Estate Corporation

Chinese Manufacturers’ Association of Hong
Kong, The

Chinese General Chamber of Commerce, The

Hong Kong Export Credit Insurance
Corporation

Hong Kong Exchange Fund

Hong Kong Productivity Council

Hong Kong Exchanges and Clearing Limited
(HKEX)

Hong Kong Monetary Authority (HKMA)
Hong Kong Mortgage Corporation Limited

Hong Kong Index

American Chamber of Commerce in Hong
Kong, The

Hong Kong Financial Reporting Standards
(HKFRS)

Hong Kong Futures Exchange Limited
Hong Kong Trade Facilitation Council

Hong Kong Trade Development Council

Hong Kong Statement of Standards and
Accounting Practice (HKSSAP)

Hong Kong Management Association

Hong Kong Association of Banks, The
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Hong Kong interbank offered rate (HIBOR)

Hong Kong Standards and Testing Centre Ltd.,
The

Hong Kong General Chamber of Commerce

Stock Exchange of Hong Kong Limited, The
(SEHK)

Hang Seng Commerce and Industry Sub-Index
Hang Seng China Enterprises Index
Hang Seng Index

Hang Seng Index Futures Contract

Hang Seng China-Affiliated Corporations
Index

Hang Seng Consumer Price Index
Hang Seng Composite Industry Indices
Hang Seng Composite Index Series
debit

debt capital ; loan capital

promotion

debit

debit

mortgagor

loan capital

debit

debit memorandum ; debit note
1.0.U. (I owe you) ; promissory note
ante-dated cheque

personalised service
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[ 1% i personalised product

[ personal income

[ personal account

(et ~ B personal income

flat * l% ESiel G4 personal credit record

(it F 1 personal liability
(ERRIUCETIE! consumer market

[~ F P personal finance

[ER RS T personal financial situation
[t FA 55T it finance product

(et PSSR BT personal budget

it~ ff personal property

flat ~ R personal financial management
[ personal liability

i 5 personal selling

[ entity

(P entity concept

(S [WEAREfS repairs and maintenance
ﬁ?f[ warehouse

ﬁfz"[ﬁ? ETfE ex-godown ; ex-warehouse
ﬁ i warehouse warrant

vadtzs merger

% 'H gg,u%@ - grievance procedure
’Flﬁf‘,ﬁéﬁ% original entry ; prime entry
T T SRR error of original entry
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book of original entry
original cost

book of original entry
primary data ; raw data
principle

error of principle

raw material
principle

primary product

staff efficiency

staff function
performance appraisal
employee-oriented
personnel loss
turnover

labour turnover rate
staff organisation
employee counselling
staffing
employee-oriented
staff function
arbitrage

arbitrage

hedging

arbitrage ; hedging
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tare weight

price discrimination
variance analysis
differential product
differentiated marketing
differential cost

cash statement

cash in hand
co-ordinate system
bearer bond ; coupon bond
leverage

utility

time policy

time study

time utility

current price
advancement
documentary evidence
audit

audit committee
auditor's report
auditor's remuneration
consumer price index
consumerism

consumer market
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consumer behaviour
Consumer Council
Consumer Council Ordinance
consumer loyalty
consumer credit
consumer preference
consumer responsibilities
consumer survey
consumer rights
consumer goods
consumption strategy
marine insurance
customs

floating debenture
floating asset
specialty store
specialty store
specialty goods
specialty goods
hypermarket
franchise

franchisee

franchisor

loss leader

royalty
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royalty interest

Pearl River Delta (PRD), The
endowment fund

retained profit

retained earnings

sick leave

good faith

true and fair view

matrix departmentalisation
matrix organisation
bankruptcy

receivership account

wear and tear

lease

hire, make or buy

rent

lease

lease ; leasing
leasehold

hire purchase

hire purchase agreement
hire purchase account
secret partner

secret reserve

station-to-station call
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window dressing
straight commission
net income ; net profit
pure profit

pure risk

absorb

stock-out cost
absenteeism

reserve for depletion
wasting asset
depleted cost
aptitude test

air freight

air transport

voyage policy

draft

recession

decline stage
account payee only
order cheque

bearer bond ; registered bond
recorded delivery
instruction

training

financial year ; fiscal year
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fiscal period

financial support

finance company

financial analysis

financial ratio

financial market

financial reporting

financial decision

financial position ; financial situation
position statement

statement of changes in financial position
financial performance

financial leverage

financial report

financial statement

horizontal analysis of statement
financial accounting

financial leverage

financial management

financial control

financial incentive

financial institution

chief financial controller
property

statement of affairs
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encumbrance
receivership account
syndicate
contribution
contribution to sales
contribution chart
delivery note
outgoing partner
retirement

pension

retirement scheme
retirement protection
pension fund
retirement

surrender value
refund

dishonoured cheque
refund

duty drawback ; rebate
outgoing partner
surrender value

tax evasion
retroactive basis
recovery

matching concept
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placing
placing
quota

ex
ex-dividend
ex-rights
above par

high geared

top management ; top manager

aging problem
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forgery

lockout ; work stoppage
work stoppage

suspension

stagnation

suspension

power charge

capital employed

capital employed

Return On Capital Employed (ROCE)
motion study

personal property

motive

motivational factor/motivator
proposal form

dormant partner

geographical departmentalisation ; territorial
departmentalisation

folio reference

participative management
participative management
participating preferred stock
traders’ credit

merchant bank
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firm

commodity ; merchandise
commodity exchange

trade name

stock in hand

merchandise turnover
commaodities futures market
Trade Descriptions Ordinance
business sector

commerce

trade association
commerce

business function

business reply service
business behaviour
business issue

trade acceptance

trade credit

trade promotion

business plan

venture

business market
commercial paper
business cycle ; trade cycle

business registration certificate
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trade cycle

business concept
business communication
business information
business ethics

business management
business application software
business customer

firm ; trade name

brand name ; trade mark
business opportunity
goodwill
problem-oriented
problem recognition
problem-oriented
after-sales service

Sale of Goods Ordinance
gross proceeds

domestic trade ; home trade
indent

national income

national income

nationalisation

state-owned enterprise (Mainland China)

international marketing
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international marketing
balance of payments
balance of payments

International Monetary Fund (IMF)
International Monetary Fund (IMF)
international trade

state-owned enterprise (Mainland China)
primary market

base stock

fundamental accounting concept
basic need ; primary demand ; primary need
fund

fund manager

infrastructure

executive

code of practice

training

bailment

consignment

goods on consignment

intensive distribution

intensive distribution

intensive distribution

expertise

telex
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monopoly

royalty

patent

authoritarian

autocratic leadership
specialisation

specialty wholesaler
expertise ; specialisation
specialisation

expertise

ad hoc committee
specialised staff
specialisation
professional competence
professional accountant
professional ethics
specialised staff

code of practice ; professional ethics
professional independence
monopoly

franchise

placement

managing director

rule of thumb

cum dividend
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account

account

account form

balancing off account
error of commission

book inventory

book value

quasi reorganisation
paper profit

book value

net asset ; net book value
gross book value
accounting transaction
reinforcement ; reinforcer
reinforcement ; reinforcer
Mandatory Provident Fund (MPF) system
coercive power

ad valorem duty
emotional appeal

cost of control

controlling interest
control unit

span of control

control chart

controlling interest
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controlling company ; holding company
controlling shareholder
takeover

deposit-taking company
accept or reject an order at a special price
takeover

collect call

ostensible partner

pegged exchange rate system
promotion

promotion effort

promotion mix

marketing ; promotion
promotional allowance
distribution expense

direct mail

marketing channel

referral

delegation of authority
proxy

warrant

extractive industry
procurement

purchasing management

step cost
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scalar chain

bear

bear market

short position

short position
liquidation ; winding-up
statement of affairs
disposal value

clarity

liquidation

liquidation ; winding-up
mixed departmentalisation
mixed account

net proceed

net income

net income ; net profit
net income

net worth

Net Present Value (NPV)
net loss

net asset

net

rate

financial plan

modernisation

197



&g

“HLE PR TR

S
HE 4 7t

status quo
open cheque
cash book

cash rebate

receipts and payments account

cash over and short
cash discount

cash dividend

cash flow

cash flow
discounted cash flow
cash basis

open cheque

cash statement
cash dispenser
cash accounting
cash over and short
cash forecast

cash budget

cash management
cash sale

cash book

present value
current cost

current cost accounting
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iﬁﬁﬁ El fgﬂ?}¢ current replacement cost

EHE?*] fE ki current purchasing power

SHETT] spot market

FLET [E‘ﬁ? spot price

it current price

L cash sale

EaN output

E Sk Sy Certificate of Origin

E3id product

& fifi73 0 product departmentalisation

E iR product assortment

ERTENIEES product life cycle

o il product life cycle

E 3 product catalogue

E JSIES product image

E e product diversification

TR product diversification

E 3 product layout

&5 product image

E 3RS product positioning

o il B 1 product differentiation

& il product assortment

i pr[[i' o product a?sortment ; product mix ; product
portfolio

2 fifr A product specification

E B product development
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product strategy

product catalogue ; product line
product line

product adaptation

product attribute

maternity leave

output ; yield

industrial union

equity

title insurance

document of title
heterogeneity

heterogeneous product
negligence of duty

container accounts

mode

coupon rate

nominal capital

face value ; nominal value ; par value
bill of exchange ; draft ; note
clearing house

acceptance of bill of exchange
noting charge

protest a bill

scrip dividend
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discounting bill of exchange
discount house

primary market

main board

primary production

first-line manager

secondary market

secondary production

third party, fire and theft insurance
third party insurance

third party ownership
tertiary production

unity of objective

unity of command

unity of direction

flat rate

control account ; controlling account
syndicated loan

component

Memorandum of Association
organisational climate
organisational climate
organisational climate
organisation design

Article of Association
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Memorandum of Association

Article of Association

organisation structure

organisation chart

organisation chart

aggregate depreciation

accumulated depreciation

accumulated dividend ; cumulative dividend
accumulated fund

cumulative frequency

cumulative frequency

cumulative preference share ; cumulative
preferred stock

whole life insurance ; whole life policy
terminal value

Free On Board (FOB)

Free Alongside Ship (FAS)

grievance procedure

routine job

plan

regulator

economies of scale

licence ; warrant

declared value ; stated value

duty ; liability ; obligation ; responsibility

accountability
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level of responsibility
sense of responsibility
liability loss

cargo insurance
goods ; merchandise
warehouse

cargo insurance
currency

money market

Money Changers Ordinance

money measurement concept

Cost Insurance and Freight (CIF)

carriage forward

carriage paid

container

container

containerisation
containerisation

general balance sheet
inflation

inflation rate

chain store ; multiple shop
continuous production
liquidity ratio ; quick ratio

quick liability
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liquid asset ; quick asset

express delivery

courier service

overdraft

transparent

routing

departmentalisation ; departmentation
inter-departmental profit
departmentalisation ; departmentation
deploy

subordinate

line function

line assistant

line organisation

line-and-staff organisation

line function

line authority

obsolescence

obsolescence
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RIS available cash

iy ¢ AR covered warrant

Japed alternative

(R T minimum stock level

CEEFER R {Fﬁ&ﬁz phadi EITr Code of Best Practice [Hong Kong Exchanges
FIRL fill and Clearing Limited ]

b i (A final call

T T maximum stock level

HAXHHH end user

& H Most Favoured Nation (MFN)

! @*FEITEEE? Economic Order Quantity (EOQ)

& BHUF] best lending rate ; prime rate

& R Most Favoured Nation (MFN)

o (Rl LETE F|[5R best lending rate

%{Jﬁ??‘\ Wi cut-throat competition

Al innovation

AT 5 Growth Enterprise Market (GEM)

GIIE S initial capital

A ey & start up capital

AllEE A £ founders’ share

Al ) promoter's share

FIERY % residual cost

FeR(E residual value
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Sk labour

TIHEE labour intensive

i labour

5 ?JI%%E’? 7] employment-related legislations

7 hphE labour mobility

Sy PR labour turnover rate

CAal Labour Department

SrE labour

S A labour force

SrE] labour force

TR 8 labour market

gaeenii labour market

Frer S industrial dispute

EYEE labour dispute ; trade dispute

P industrial conflict ; industrial dispute ; labour
dispute ; trade dispute

RN B Labour Tribunal

5 EFFTJ[,. industrial relations ; labour relations

7y arjﬁi[ 1 Labour Relations Ordinance

H [ﬂj‘ﬁiﬁj one way communication

W= a5 f' single-entry bookkeeping

b entity

H b A unit cost

Hi b P gt 3k unit depreciation method

Hi b fﬁ? unit trust

H b T g 3k depletion unit depreciation method
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unit summation depreciation method

document

particular average
over-the-counter trading
over-the-counter-market
over-the-counter

report form

statement

rate of return

compensation survey

compensation management

quotation

quotation

retirement
reimbursement
disbursement

yield

assumption of duty
induction training
assumption of duty
recovery

cut-throat competition
drawings

provision of professional

withdrawal
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call provision

bill of lading

drawings

reminder advertising

renewal

renewal or replacement fund
general journal

general partnership

general partner

common stock ; ordinary share
general reserve

general fund

general overhead

general operating expense
time draft

closing stock

final accounts

balancing day adjustment
opening balance

expected value

Expectancy Theory

post-dated cheque ; promissory note
scrap dividend ; scrip dividend
scrap issue

futures market
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BHETD b futures deal

ET fﬁv‘ futures contract

HET Eﬁfﬁ futures price

ARSI AY A period cost

TR Ry option dealing

HiFe fraud

SEAL residual value ; salvage value ; scrap value
W R A EL Hong Kong Interbank Offered Rate (HIBOR)
Wy hot money

VY mark-down

Vi [ decrement ; impairment
Vil [ 5 written down value
3’395?‘ (1 written down value
Vi abatement

Vit impairment

Vi AE abatement

IR test market

=Bt iin| insolvency

=7 intangible

% intangibility

=GR invisible trade
=Tk intangible asset
ﬁf‘\ﬁ/éﬁﬁ[’@ intangible value

2 ACRINEE non-voting share
=T unsecured
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unavoidable risk
unlimited company
unlimited liability

unlimited liability

no-par-value capital stock

undifferentiated marketing

no claim bonus
bearer share
open cheque
no claim bonus
unsecured loan
insolvency
insolvent partner
brand

brand name
brand image
licence
incorporation
bonus issue
growth stage
founders’ share
invoice

drawer

invoice cost

embezzlement
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burglary insurance

deficiency

deficiency

joint venture

memorandum joint venture account
memorandum joint venture account
current investment

current liability ; short-term liability
short-term loan

short-term capital

short-term capital

short-term financing

process departmentalisation
process layout

duty ; tax

tax regime

fax

Inland Revenue Department

tax rate

tax

cooling-off period

arithmetic mean

grading

strategic planning

integration
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eliminate or retain an unprofitable segment

result management

balancing off account ; closing the books

closing entry

closing date

pre-closing trial balance
post-closing balance sheet
post-closing trial balance
post-closing balance sheet
statement ; statement of account
structural unemployment
structured deposit
structured interview
clearing house

carried down ; carried forward
absolute advantage

infant industry

paper profit

nominal account

nominal ledger

fictitious asset

virtual market
redundancy

incorporation

authorised capital ; registered capital
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ﬁéEF”J EF e ] registered deposit taking company

?EF'J e h registered capital
ﬁ::EP'J?:Fﬂ%' Registrar General’s Department
Fﬂ [’Fﬂ appraisal

F:'E & appraise

G e diagnostic skill

P Ry A carrying cost

el discount

Wik 2 il discount house

Flﬁfﬂ i discount house
A= expense account

i i call option

i vendee

Ak long position
FRERVITET & [ long position

R fifi decrement ; depreciation ; devaluation
B phE SR terms of trade

L YRR trade mission

B b R protectionist measure
B phjRlE trade promotion

7 EWf‘LﬁTU trade restriction
=Sl balance of trade

BRL IR terms of trade
bR trade organisation

B RLS Trade Department
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trade mission

trading partner

trade credit

aids to trade

trade barrier

terms of trade

trade barrier

credit

credit

credit

loan

mortgagee

loan interest

credit

credit memorandum ; credit note
credit transfer

ultra vires

work overtime

super profit
overriding commission
oversubscription
revolving credit
import restriction
postal communication

postal communication service
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mail order

franking machine

recoup

quoted market price
discharge ; dismissal
opening entry
open-account credit

initial cost ; preliminary expense
formation expense

indirect labour

indirect production

indirect cost

indirect material
consequential loss

indirect compensation
indirect expense ; overhead
factory overhead ; indirect manufacturing cost
intermittent production

idle capacity

idle equipment

scalar principle

scalar chain

centralisation
centralisation

central tendency
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primary market
syndicate

intragroup indebtedness
group accounts
syndicated loan
centralisation
collective ownership
collective ownership
collective bargaining

collective bargaining
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debt

debtor

creditor

bond ; debenture ; loan stock
bond dividend ; bond interest
discount on debenture

bond dividend

bond dividend

debt ; indebtedness ; liability
debtor

debtors ledger

debt ratio

debt discount

encumbrance

debt capital

debt management
debt-equity ratio ; debt-to-equity ratio
debt financing

creditor

creditors ledger

subrogation

voucher

communication channel
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dumping
call
call in arrear

disability insurance

rate of exchange

bill of exchange ; draft ; money order
acceptance of bill of exchange
remittance

remittance slip

remittance advice note

contingency

accident insurance

contingency fund

opinion leader

loss

loss ratio

average clause

gain or loss

profit and loss appropriation account
break-even analysis/breakeven analysis
break-even chart/breakeven chart
breakeven point/ break-even point
breakeven analysis/ break-even analysis
breakeven chart/ break-even chart

breakeven point/ break-even point
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LA income statement ; profit and loss account

TR profit and loss account
TS nominal account

vy depreciation ; wear and tear
Bt i admission of new partner
Frop ﬁ?’% . incoming partner

Froes o admission of new partner
FrIIE =] new issue market

PrELT W orientation

P il 38 5 new product development
Pt PR induction training

P W infant industry

TS 4 infant industry

lﬁ?ﬁ ~E accountant

ﬁ?ﬁf&ﬁ* accounting ratio

ﬁﬁ?{ == accountant

ﬁ?ﬁ? C accounting year ; financial year ; fiscal year
%'?E:TFEJCEJ accounting transaction
ﬁ?ﬁﬁjﬂ@ accounting system

ﬁ?, =~ controller

ﬁ?ﬁ?fﬁ? accounting policy
ﬁﬁ’#ﬁ?ﬁ% accounting framework
ﬁ?ﬁ%@s accounting element

lﬁ?ﬁ (5 accounting entity

ﬁ?ﬁ’_ﬁl Hl accounting principles
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accounting principles
accountant

accounting record
accounting assumption
accounting base
statement of account
accounting control
accounting theory
accounting control
accounting software
accounting report
accounting statement
accounting rate of return

accounting cycle

accounting period ; fiscal period

accounting procedure

accounting equation ; accounting identity

accounting period
accounting concept

accounting standards

accounting information system

accounting convention

regulatory framework of accounting

accounting control

accounting error
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Erat accounting concept

ﬁﬁ FTJ[ interview

ﬁﬁ‘f’f subscription

= proprietor

W > g owner's equity ; proprietary interest
5 operating

J A document of title ; proprietorship
F AL [F document of title
URSFRETIE conceptual skill

sy concept stock

S BEEY concept stock

(AR R N e conceptual skill

i fft premium

T fft o = issued at a premium
TRl communication channel
Rl e communication network
I communication barrier
b= F’ﬁ% . quasi partner

Yl quasi reorganisation
ifiéﬁﬁj provision ; reserve
ifféﬁﬁﬁ}i set up cost

ifiéﬁﬁj = reserve fund

Y f ] lead time

F.r’l’EJi . principal

Efﬁ% BE prompt cash

221



s a—p

Al ] &

AR N

l/

P

ST AT Fl|

=
|
R
it

S [

T

<

§

i
Jm

f

odd lot
injunction
embargo
broker
brokerage firm
brokerage
factor
standing order
overhead
recurrent expenditure
manager
distributor

economic co-operation

Organisation for Economic Co-operation and
Development (OECD)

Advisory Committee on Diversification
Economic Order Quantity (EOQ)
Economic Order Quantity (EOQ)
economic zone ; special economic zone
recovery

business risk

management consultant

recruitment

letter of appointment

brain storming

director
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board of directors
director's emolument
director's report

board of directors
director's remuneration
subsidiary account
deficiency appropriation
reimbursement
compensating balance ; compensatory balance
principle of indemnity
fixtures and fittings
assembling

assembly line

loading charge

set up cost

shipping note

shipping note

problem solving
dissolution

discharge ; dismissal ; layoff
interpretation

dissolution

probation period
spreadsheet ; trial balance

test marketing
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letter of enquiry
management

capital

capital reserve
capitalisation

capital expenditure
capitalism

capitalist economy

owner's equity
proprietorship

capital market

cost of capital

capital gain

capital investment appraisal
capital goods ; producer goods
capital maintenance

capital maintenance

recapitalisation

capital reconstruction ; capital reorganisation ;
recapitalisation

gearing ratio
gearing
leverage

capital donation
capital intensive

capital structure
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EL Y capital expenditure

er A vE ',TPJ capital reserve

TR YR AT 1Y capital allowance

EL il under capitalisation

YR IHET capital budgeting

er R AR B gearing

TR IR capital gearing ; gearing ratio

X A SETI capital gain

LT e capital gain

YA AEVRR capital reduction

YA ARAE capitalisation

XA R capital deficiency

L %Iﬁﬁ equity financing

Tr A RS proprietary interest

T E@[plf%ﬁﬁ capital redemption reserve

Y capital ; fund

TrE Ry A cost of capital

X YRR statement of source and application of funds

e % funds statement ; statement of source and
application of funds

T2 Y EEL fund flow

EYE l'ﬁ ek capital gearing

B R | application of fund

T misuse of fund

s %ﬁﬁj capital reserve

Ay SRy viewdata system
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rREE ik data collection method

TP SR Information and Communication Technology
(ICT)

A ?’4 f , informative advertising

X A information system

Ty information management

E?ﬂ‘«g'ﬁﬁ channel of information

Yk asset

Yk rﬁJ JEl asset turnover

O F USRI, statement of affairs

PV @5% balance sheet ; position statement ; statement of
affairs

ek FIffi e s post balance sheet event

ek Y i net asset value

EYTE A ﬁ portfolio

ek disposal of asset

YT AR disposal of asset

il resource

oL iﬁ R documentary letter of credit

paLH '% = docum(_entary credit ; documentary letter of
credit

Pl p e documentary bill

=1l multinational corporation

B R B multinational enterprise

HH Y& PR Return On Capital Employed (ROCE)

i operational planning

EETT 5! carrier
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freight

carriage paid
carriage forward
transportation system
common carrier
turn-around time
operations research ; operational research
lobbying

road transport

code of ethics

ethical issue

code of ethics
default

over-trading
obsolescence

posting

stale cheque

filtering

overdue ; past due
emolument
remuneration
Electronic Payment System (EPS)
e-marketing strategy
electronic computer

electronic banking
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Electronic Data Processing (EDP)
telecommunication
telecommunication
telecommunication service
telegram

Telegraphic Transfer (T/T)
computerised accounting
petty cash

petty cash voucher

petty cash book

odd lot

odd lot

retail cooperative society
retail banking

retailer

retail trade

retail trade

retail price

zero-base budget

odd lot

zero tariff

advance ; payment in advance
advance

prepaid expense

prepayment
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income in advance ; unearned income
call in advance

call in advance
preventive maintenance
anticipated profit
forecast
budget ; budgeting
budgeting variance
budgetary control

pro forma
payment on account

incentive
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employers’ association
employer’s liability insurance
employers’ association
employees’compensation
employees' compensation insurance
employee relations
Employment Ordinance
crossed cheque

group dynamic

work group

group norm

esprit de corps

group incentive plan
oligopoly

job inspection

physical stock taking
physical stock taking
paid-up capital

code of practice

real account

real wage

effective rate of return

real cost
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activity ratio

yield method

real value

real price

yield

yield rate ; yield ratio
substance over form
physical distribution
foreign trade
hedging

brand loyalty
contra entry

contra account
convention

as at

cut-off

cut-off date

cut-off procedure
skimming pricing
narrative ; particulars
conciliation
leverage

leverage

gearing

financial leverage ; leverage
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bear market

screening

screening

due-diligence
supervision ; supervisor
monitor

compliance

regulator ; regulatory body
benefit management
benefit survey
controller

management

manager ; supervisor
management function
management contract
management skill
manager

management science
management principle
management efficiency
stewardship concept
management
management development

managerial hierarchy
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level of management ; management ;
management level

management accounting

Management Information System (MIS)
management game

span of control ; span of management
level of management ; managerial hierarchy
management structure
management consultant
arithmetic mean

arithmetic mean

consolidated financial statement
consolidated financial statement
consolidated income statement
group accounts

consolidated balance sheet
controller

maintenance reserve

fraud

finished goods ; finished stock

cost of completed goods ; cost of goods
manufactured

manufacturing enterprise

factory cost ; manufacturing cost
manufacturing account

factory expense ; manufacturing overhead

manufacturing operation
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endorsement

referent power

put warrant

stock option

stock option

warrant

subscription

undersubscription

call warrant

narrative

incentive

price leader

persuasive advertising

credit sale

credit ; on account ; on credit
credit term

credit period

credit sale

days' sales in accounts receivable
days' purchases in accounts payable
post-dated cheque

layoff

severance pay ; severance payment
deferred expenditure

unearned income
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deferred liability
deferred charge
deferred charge
deferred asset
wasting asset

acid test

acid test ratio

bank charge

cashier order

Hong Kong Interbank Offered Rate (HIBOR)
cash at bank

bank interest rate
bank reconciliation statement
banker’s acceptance
bank credit

bank credit
banknote

cashier order

bank overdraft

bank statement
bank statement
bank discount

bank loan

bank draft

Banking Ordinance
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syndicated loan

Hierarchy of Needs Theory
Hierarchy of Needs Theory
need hierarchy

consular invoice

consular invoice

leading

leadership style

leadership traits

leadership
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revaluation
value-chain analysis
price

pricing

price discrimination
price discrimination
price-sensitive information
price leader

added value
appreciation ; increment
added value
incremental cost
incremental profit
incremental loss
days of grace

audit

prudence
abandonment
advertising
advertising agency
advertising agency
advertising media

advertising appeal
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intensive distribution
plant

plant layout

plant and equipment
plant and machinery
flextime

flexible budget

levy

levy

appropriation
pension

pension fund
transposition error
quantity discount
data processing

data transmission
suspense account
suspension

pro forma

pro forma statement

pro forma balance sheet

standardisation
standard cost
standard deviation

standard tax rate
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mark-down

mark-up

labeling

mode

analog computer
European Economic Community (EEC)
European Economic Community (EEC)
potential customer

latent demand

latent demand

potential customer

hot money

incentive pay

reward power

incentive

incentive plan

stock taking

stock taking

budgeting

strike

impulse buying

duality

double-entry bookkeeping
dual aspect concept

compounding
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requisition

profit motive

levy

deploy

deploy

conciliation ; mediation
conciliator

buffer stock
reconciliation statement
conciliation ; mediation
conciliator

adjustment

adjusting entry
adjusting event
recapitalisation
indemnity

principle of indemnity
empower

rendu

vendor

short position

put option

put warrant

short position ; short selling

quality control
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duty roster

work shift

shift duty ; shift system ; shift work
shift system

revolving credit

revolving credit

merchantable quality

marketing

selling and administrative expense
cost of goods sold

sales-oriented

sales promotion

sales quota

sales promotion

takings ; turnover

sales budget

sales-oriented

write off

sale

sales day book

gross profit on sales

cost of goods sold ; cost of sales
sales commission

discount allowed ; sales discount

provision for discounts allowed
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sales allowance

trade debtor

net profit on sales

returns inward ; sales returns

returns inward book ; sales returns book
account sales

net sales

sales invoice

trade debtor

carriage outwards ; freight outward ;
transportation-out

sales budget
gross sales
sales book ; sales journal

balance

declining-balance method ; diminishing balance
depreciation method ; reducing balance
depreciation method
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apprenticeship
apprenticeship

voucher

tactical planning
tactical planning
ownership

proposed dividend
manipulation of data
company limited by guarantee
security

del credere

del credere agent

del credere commission
batch processing
lump-sum

calendar year

horizontal integration ; horizontal merger

horizontal communication ; lateral
communication

horizontal integration
private ledger
mechanisation
opportunism

opportunity cost
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machine hour depreciation method
historical cost

motivation

motivational factor ; motivator
theories of motivation
stand-alone project

external audit

monopolist

sole agent

exclusive distribution
authoritarian

autocratic leadership

proprietorship ; sole proprietor ; sole
proprietorship

sole proprietorship ; sole trader
sole proprietor

arrears ; payment in arrear
active partner

source of financing
advisory support

input

imports

output

office automation

office layout

office equipment
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office furniture
office expense
selection

selection interview
selection process
location of industry
shopping goods
shopping goods
legacy

error of omission
executor
correction of error
random sampling
static budget

silent partner

frequency distribution

frequency distribution

implied term
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oversubscription

preference share ; preferred stock

preference share dividend ; preference share
premium

preference share dividend
preference share premium
preemptive right
preemptive right
gilt-edged securities
prime rate

superior goods

gilt-edged securities
solvency

sinking fund

sinking fund depreciation method
sinking fund bond
redemption

reserve

reserve fund

credit union

savings account
endowment insurance
savings account

payable
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accrual date
accounts payable

creditors ledger ; purchases ledger

creditors ledger control account ; purchases
ledger control account ; total creditors
account

accounts payable turnover
bill payable

accrual date

accounts receivable

debtors ledger ; sales ledger

debtors ledger control account ; sales ledger
control account ; total debtors account

factoring house

accounts receivable turnover ; receivables
turnover

pledging accounts receivable
factor

factoring

bill receivable

call in arrear

due care

depreciable asset
depreciable amount
contingency fund ; emergency fund
reserve for contingency
accrued income

accrued depreciation
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accrued dividend

accrued basis

accrued expense

accruals ; accrued item

accrual accounting

accrued asset

accrual concept

misappropriation

business environment

operating company

revenue expenditure

operating ratio

break-even analysis /breakeven analysis
break-even chart /breakeven chart
break-even point /breakeven point
operating cost

revenue ; revenue receipt
operating income ; operating profit
operating profit

trade discount

retained earnings

net operating income ; net operating profit
business cycle ; operating cycle
operating expense

over-trading
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S S business cycle

FrE AR operating leverage

e &1 takings ; turnover

PRy 4 operating cost ; running cost

SRRV A circulating capital ; trading capital ; working
capital

FHEeyE Pk working capital ratio

FRERYE L& working capital fund

P Y net working capital

PR working capital management

ey working asset

FrE operations management

FREIHRY marketing decision

FYEISTY marketing policy

Frefigsge marketing effort

FrEfi TP marketing strategy

FREfi marketing management

i marketing

=l contribution margin ; marginal balance

pedl gross

AR controlling company

T H IR general ledger

AR sole agent

AR gross revenue

AR SR gross revenue

?Firfﬁ head office

249



A IR
A

A=

A ik

s

A R
SRR R

A 1
AL 55 P

-

1
E=iA4S
e

in

i
M
>

AY
~—ziY!

LY

Ty T

AY
q\ﬁ
-/
1
A
—y—wl
pumady

‘:"‘é
DA

I il
EHE*H$E

ﬁ—l[‘

A
J:M\
T“T(/\'
“/"

.t
E=it
G
T
%

TR
RS 17

head office current account
total account

gross book value

total assets turnover
superintendent

total creditors account

total debtors account
lump-sum

vertical integration ; vertical merger
vertical analysis

vertical integration

vertical communication
declaration

reputation

conglomerate

joint cost

United Nations Conference on Trade and
Development (UNCTAD)

joint account

joint venture

associated company
inter-company profit
inter-company transaction
linked exchange rate

pegged exchange rate system

ad hoc committee
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pro forma invoice
debt financing
leverage

debt financing
salary

level of salary

pay scale
emolument ; remuneration
payroll

pay plan

pay grade

payroll

loss leader

deficit

deficiency account
deficiency ; deficit ; impairment loss
loss

exemption
acquisition cost
caveat emptor
purchase

bought day book
discount received
purchase contract

trade creditor
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returns outward
returns outward book
purchases returns
purchases returns book
net purchases

trade creditor

carriage inwards ; freight inward ;
transportation-in

purchases journal
purchasing power
buying power index
postpurchase behaviour
postpurchase satisfaction
purchased goodwill
acquisition accounting
date of acquisition
acquisition cost

trading account

trading and profit and loss account
trend analysis

tax avoidance

payback period
reversing entry

settlement

dormant partner ; secret partner ; silent partner ;
sleeping partner
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payback period

payback method

merger

sense of belonging

need for affiliation
conciseness

labour union ; trade union
employee association
off-the-job training
orientation

orientation

functional departmentalisation
functional organisation
role playing

functional authority

duty

job analysis

job specification

job description
assignment of responsibility
duty list

employment agency

job security
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occupational mobility
Vocational Training Council
job title

authority ; functional authority
parity of authority and responsibility
terms of reference

blue chip

carried down

re-export

re-export

entrepot

referral

subcontracting

subcontracting

transfer price

resale

assignment

assignment cost

medical scheme

Free On Board (FOB)

general expense ; miscellaneous expense ;

sundry expense

two way communication
two way communication
bilateral arrangement

double column system
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fringe benefit
extra dividend
extra dividend

nominal capital
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bad debt ; doubtful debt

bad debt recovery

monopoly

monopolist

security

stable unit of measurement
conservatism ; prudence
bookkeeping cycle

paid-in surplus

contributed capital

contribution amount

fully paid share

contributed surplus

securities ; stock

Securities and Futures Commission
stock market

stock exchange

Stock Exchange Unification Ordinance
Stock Exchange Compensation Fund
jobber ; stockjobber

Securities Ordinance

portfolio

stock broker
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jobber

work certified

endorsement

marginal costing

marginal costing

marginal contribution to profit
contribution margin

fringe benefit

custom duty ; tariff

General Agreement on Tariffs and Trade
(GATT)

Critical Path Method (CPM)
key employee

key executive insurance
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Wil ‘l‘_i?i, f , competitive advertising
WET RS competitive advantage
R R | going concern

TR f L going concern concept
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SR Sy rail transport

ekl customer departmentalisation

AR customer behaviour

(T e customer service

W FTJIA (s Customer Relationship Management (CRM)
Bl 2 advisory support

mentoring
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principle of contribution
amortisation

reserve for amortisation
authority

decentralisation ; decentralised authority
need for power

line of authority

right

subrogation

principle of subrogation
expert power

entitlement ; equity ; interest
equity capital

equity financing

redemption ; retirement

capital redemption reserve
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variable cost
variable costing
variable budget
variable expense
variable overhead
liquidation ; realise
liquidity

liquidity
realisation account
net realisable value
realisation expense
realisation account
realisation expense

visual display unit
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360 Degree Feedback
T account
Theory X

Theory Y
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